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1 Heau u 3aga4u TUCHUILIHHBI

eanb AMCHMIIMHBI:
MOJATOTOBUTh  CTYJAEHTOB K MPOAYKTMBHOMY  OCYIIECTBIICHHIO TI03HABAaTEIbHON
NEeSTETHLHOCTH, YCIEITHON caMOpean3aiy B YCIOBUAX HH()OPMAITMOHHOTO OOIIEeCTBA.

3agauM JUCHHMIIMHBL
- CBOOOJHO OpHEHTHPOBATbCA B HH(MOPMALMOHHBIX pecypcax HayuHo-TexHHueckoin
oubnuoreku 'AI'Y, 3HaTh 0coOeHHOCTH (OHIIOB U MPEOCTABISAEMBIX YCIYT OTIEJIBHBIX
CTPYKTYPHBIX MOJIpa3AeaeHUi OnOInoTeKN;
- YMETb I0Jb30BaThCs ClpaBOuHO-OMOIMorpapuueckum ammaparoM (CBA) OubnnoTeku:
CUCTEMOW KaTaJlOroB, KapTOTEK, aBTOMAaTH3MPOBAaHHBIMHM 0Oa3aMu JaHHBIX, CIPABOYHO-
nH(OPMaLMOHHBIM (HOHAOM;
- Hay4YMTbCSI MPABUIBHO 3aMoNHATH «TpeboBaHME» Ha KHUTY, CTAaTblO, IUCKU M J11000€
Apyroe U3JaHue;
- CAMOCTOSTEIHHO 0OPMIATH OMOIMOrpaduIecKil CIMCOK Hay4YHOU pabOTHI.

2 MecTto nucuumiimabl B cTpykrype OOII

HucuumninuHa «buOIMOTEUHbI MPaKTUKyM» OTHOCUTCS K (DaKkylIbTaTUBHOMY OJIOKY.
(®TH.1)

st ocBOCHMST AMCHMIUIMHBI «BUOJIMOTEUHBIN MPAKTHKYM» OOydYarOImHUecs] HCIOJIb3YIOT
3HAHUSI, YMEHMSI, HABBIKHM, CIIOCOOBI JIEATEJIBHOCTH M YCTAHOBKH, C(OPMUPOBAHHBIE B XOJE
u3ydyeHus npeameroB «Marematuka» U «MHpopmMaTuka» Ha TNpEeABLAYIIEM YPOBHE
oOpazoBaHwUsl.

OcBoeHune TUCHUIUIMHBI «bUONIMOTEUHBIN NPaKTUKYM» SBIIE€TCS HEOOXOIUMON OCHOBOM
VIS TTOCJIETYIOLEr0 OCBOCHUSI BCeW yueOHON MPOrpaMMBbl 10 JaHHON CHEeHaIbHOCTH.

3 TpeOoBaHus K pe3yJabTaTaM OCBOCHH S TUCUMUILIIMHBI

[Ipomecc w3ydeHWs JUCIUIUIMHBI HANpaBiIeH Ha (QOPMHUPOBAHUE  CIEAYIONIUX
KOMITETCHIIUI:

CIIOCOOCH TOTOBUTH 0030phI HAYYHOW JIMTEPATYpPhl M AJICKTPOHHBIX HH()OPMAIIMOHHO-
00pazoBaTeNbHBIX pecypcoB s mpodeccuonanbHo AestenbHocTH ([1K-24).

B pe3yibTaTe H3yueHus: AMCUUILIHHBI CTYAEHT T0JIKeH
3HATH:
- 0COOEHHOCTH OpraHU3alluu CIPABOYHO-OUOIHMOrpaduyeckoro amnmnapata OuOINOTEKH;
-0COOCHHOCTH  (OHJOB U  NIPENOCTAaBISEMBIX YCIYT  OTAEIBHBIX  CTPYKTYPHBIX
mopa3aesieHnii OnOIMOTEKH.

yMeThb:

—cB00O/THO OPUEHTUPOBATHCS B MHPOPMAIIMOHHBIX pecypcax OuOINOTEKH;

—O6ubnuorpadudecku rpaMOTHO OPOPMIISATH 3aMIPOC HA HY>)KHOE U3JIaHUE;

—TIOJIb30BaThCS  CIIPAaBOYHO-OMOIMOrpa@UueckuM anmnapaToM OUOIMOTEKU: CHUCTEMOM
KaTaJloTOB, KAapTOTEK, aBTOMATH3MPOBAaHHBIMH  0a3aMH  JaHHBIX, CIPaBOYHO-
nH(popMallMOHHBIM (OHAOM, HAa STOH OCHOBE yMETh HAWTH J000O€ H3/aHuE WIN
moao0paTh JOKYMEHTHI 110 JII000# Teme;

— IPaBUJILHO, 3aMoJHATh « peboBaHNe» Ha KHUTY, CTaThIO U JIF000€ IpYroe u3JaHue;

—CcaMOCTOATeNbHO 0(hopMUTH OHOIMOrpaduueckuil annapat HaydYHOW paboThL.



BJAJETh:
- TEXHOJIOTHEW MHOTOACIIEKTHOTO TIOMCKA JOKYMEHTOB;
- OMOIMOTEUYHBIMU TTOHATUSAMU U TEPMUHAMH.

4 O0beM JUCHUIIMHBI U BUbI y4eOHOH padoThI

OO61ast TpyA0€MKOCTh JUCIUIUIMHBI COCTABISET 1 3a4eTHYI0 eIMHUILY

Bup yuebHoii paboTh Bcero yacos /
3a9€THBIX CAMHUIL
AyauTopHble 3aHATHS (BCEro) 4
B tom uncre:
IIpakTrueckue 3aHATUA 4
CamocTosiTeqibHAsA padoTa (Bcero) 32
B tom uncre:
IToaroroBka K TECTUPOBAHUIO 4
[MuceMenHast paboTa 1o TreMaM (KOHCIIEKT) 6
[Moaroroska k cobeceJOBaHUIO 11O TEMaM 6
CamMocTosTenbHOe U3yUYEeHHE TEM 16
Buj uToroBoii arrecTanuu 3a4eTr
OO01ast TPy10EMKOCTh: YaChl/3a4€THBIC SIUHUIIBI 36 /1

5 Copnep:kanue quCHUNIHHBI

5.1 TeMbI IUCHUIIJINHBI 1 BUABI 3AHATHN
(TEeXHOJI0rMYeCcCKas KapTa)

Ne Tembl Beero | Aynurtopusie 3ansatust | CaMoCTOST.
/1 4acoB MPaKTHYECKUE pabota
36 4 32

CEMECTP 1-pr1it

1 Cucrema karanoroB u kaprotek HTb TAT'Y. 8 1 7
Odopmienue TpedoBaHUIA

2 CrnpaBo4HO-OMOIHOTpadaecKuit boHx 8 1 7
(Cb®) 1 GoH] BBINOIHEHHBIX CIIPABOK

3 Onekrponnsiii katasior HTB TAI'Y. DBC 10 1 9

VYuupepcurerckass O6ubnmoreka ONLINE nu
BHEIIIHUE CETEBBIC IJIEKTPOHHBIC PECYPCHI.

4 Odopmienue CIIPaBOYHO- 10 1 9
oubnuorpadguueckoro amnmapara HayqyHOU
paboThI

@dopma UTOrOBOr0 KOHTPOJIS 3auer

5.2 Conepxxanue pa3jieoB JUCHUIITHHBI

1. Cucrema karasnoros u kaprorek HTbh I'AI'Y. Odopmiienue TpedGoBanuii

Cucrema karamoroB u Kaptorek BxoguT B CBA Oubmuorexku. CocrtaB, (¢QyHKUIHH,
npuHiuns! opranu3auuud CBA. Bunel katanoros. AngaBuTHblil katanor. [IpaBuiia pacctaHoBKU
KapTouek B anaBuUTHBIN Karajor. Cucremaruueckuil karanor. CucreMaru3anus JOKYMEHTOB.
PaccranoBka kaprouek mno bubnumoreuno-6mbamorpaduueckoit knaccudukauuu (bBK). Ilyru




noadopa JUTEpaTypbl MO cucTeMaTHueckomy Kartajory. AIlY — andaBuTHO-mpeaMeTHBIH
ykazatenb. Cucrema Oubnmorpaduuecknx KapTtoTeK. (OCHOBHBIE HMCTOYHUKH ITOTOJTHCHHS
kaptorek. KpaeBenueckas kaproreka. Kaproreka TpynoB npenoaBaTesneil.

2. CnpaBouHo-onbdaunorpadgudeckuii pona (CbP) u pona BbINOTHEHHBIX CIPABOK

CrpaBouno-Oubnuorpapuueckuit pona (Cb®P) — Baxnas cocraBHas yacte CBA. CocraB
CB®. OcHoBomosaratomue T0KyMeHThl. CIpaBOYHBIC M3JaHUS: SHIMKIONEINN, CIIPABOYHUKH,
cioBapu. bubnmorpadguueckue Marepuanbl pa3’IMYHOTO II€JIEBOTO M UYUTATEJIbCKOIO
HaIpaBJICHUS: KHI)KHAs! JIETOIIUCh, HAYYHO-BCIIOMOTaTe/IbHbIE, PEKOMEHAATEIbHbIE YKa3aTeIu U
nocoOus, pedepaTuBHbIC )KYPHAIbL.

@®oH[ (apXUB) BBIIIOJHEHHBIX CIpaBOK. TeMaTndyeckre NucbMeHHbIE cripaBki. HazHauenue
cipaBok. Opranu3anusi XpaHeHus: TEMaTUYECKUX CIIPaBOK.

3. Duekrpounblii katagor HTh TAI'Y

[Iporpammuoe obecneuenne MPBUC. DOnexrponnsiii karanor (OK). OcHoBHble 06a3bl
naHHbIX. OCHOBHBIE BHIbBl MOWUCKA. AJTOPUTM TIOMCKA [0 pa3IUYHbBIM 0azaM JaHHbIX.
Brinosinenue cnpaBok 1o 31eKTpoHHOMY KaTanory. CocraBieHue 0ubnuorpauieckoro Crmcka.
Coxpanenne HaiiieHHOW wuHpopManuu. PaboTa ¢ BHENITHUMHU JUIICH3MOHHBIMU CETEBBIMU
pecypcami.

4. Odopmiienue cnpaBoYHO-0MOIHOTPadUUECKOr0 aNNAPATa HAYYHOI padoThI

I'OCT 7.1 —2003. bubnuorpaduueckas 3anuck. bubnuorpapuyeckoe onucanue. O61Ke
TpeOOBAHMS U TPABUIIA COCTABIICHHUS.

5.3 CamocrosiTesibHasA padoTa

HaunmeHnoBanme TemMbl Conepxanue Konmgectso ®dopma Cpox
paboThI 4acoB OTYETHOCTH KOHTPOJIS
Tema 1. Cuctema karamoroB | CaMOCTOSITENTEHOE 2 OO6cyxaeHue 3auér
n kaprorek HTBb TAI'Y. | uzyuenue TEMBI BOIIPOCOB
Odopmienne TpeOOBaHUI «[lonsTHe OGuOIMOTEKA.
Hctopuss  nosBieHus
OHUOIMOTEKY
CaMocCTOsTEeIbHOE 2 OO6cyxaeHue 3auér
HU3y4ECHUE TEMBI BOIIPOCOB

«HayuHo-TexHuueckas
oubmmorexa TATY:
MCTOpHs 00pa3oBaHUs

[ToaroroBka k 3a4éry 3 TectupoBanme | 3auér
Tema 2. CrpaBouHo- | [Togbop  nmuTepatypsl | 1 OO6cyxaeHue 3auér
oubmuorpaduyeckuii  GoHA | O onpeaeaEHHON TeMe BOIPOCOB
(CB®) u dponp BoimonHeHHbIX | [ToAroToBKa K 3a4éry 1 TectupoBanme | 3auér
CIIpaBOK
IMucemennas pabora (koHcmekt) o Teme «OCHOBHBIC | 5 3amuTa 3auér
BUJIbl I OCOOCHHOCTH HAYYHBIX PabOT CTYJCHTOBY MIHCbMEHHOMN

paboThI

Tema 3.  DOnektponHbI | CaMOCTOSATENBHOE 9 CobecenoBanue | 3auér
karanor HTb 'AI'Y HU3y4ECHUE TEMBI o HATOraM

«JIunieH3noHHbIe  0a3bl M3y4eHus




JlAHHBIX, WNurepuer-

pecypcsl HTB TAI'Y»
Tema 4. Odopmienue | Odpopmiienue 5 OO0cyxaeHue 3auér
CIIPaBOYHO- oubmmorpaduveckoro MPOOIEMHBIX
oubmmorpaduaeckoro CIMCKa K  Hay4YHOMH BOIIPOCOB
amnrapaTta HayqdHOH padoThI pabote

[Tonroroeka k 3auéry 4 CobecenoBanue | 3auér

HUTOI'O: | 32 4,

6 YueOHO-MeToIuYecKoe odecneyeHue T CIMIJINHbI

6.1 OcHoBHas auTEpaTypa

I.

Bonomuna, B.II. HWudopmanumonno-oubnuorpapudeckas KyabTypa [DIEKTpOHHBIN
pecypc]: yaebnoe nocodue / B.I1. Bomoauna.- Tromens: Hb TroM['HTVY, 2007.- 114 c.-
Pexxum  nocryma: http://window.edu.ru/library/pdf2txt/924/62924/33086.- [ata
obpamenus: 10.09.2014

Kupunenko, A.B. OcHoBbl nH(pOpMaMOHHON KynbTypbl. bubnanorpadus [DnekrpoHHbIN
pecypc]: yuebnoe nocooue / A.B. Kupunenko. - CII0.: CII6I'Y UTMO, 2008. - Beim. 1.-
156 c.- Pexxum nmocryma: http://window.edu.ru/resource/402/54402.- Jlata oOparieHus:
10.09.2014

6.2 /lomosiHUTE/ILHAS JIUTEPATypPa

I.

Mopuuxuna, JILA. UHdopmannonHast KylbTypa JMYHOCTH [DIIEKTPOHHBIN pecypc]:
MaTtepuaisl K yuebHomy Kypey / JI.A. Momuxuna.- Apxanrensck: [1I'Y, 2010. - 53 c.-
Pexxum  moctyma:  http:/window.edu.ru/resource/568/73568.- lata oOparmieHus:
10.09.2014

®oxkees, B.A. bubnnorpaduueckas Hayka U MpakTUKA: TEPMUHOJIOTMYECKUN CIIOBaph /
B.A. ®okees.- CII6.: ITpodeccus, 2008.- 272 c.
. OJEeKTpOHHbIE JOKYMEHTBI: CO3JJaHHE M HCIOJIb30BaHUE B IYOIMYHBIX OMOIHOTEKAX:

cupaBoynuk / pen. P.C. TmmsapeBckuii, pea. I.®. 'opaykanosa. — CII6.: [Ipodeccus,
2007. - 664 c.

7 Ob6pa3oBaTe/ibHbIe TEXHOJIOT UM

Ba3bl 1aHHbIX, THPOPMAIMOHHO-CIIPABOYHbIE H MIOUCKOBbIE CHCTEMbI
1. www.consultant.ru CripaBounas npasoBas cuctema «Koncynsrantlmocy
2. CIIC I'apant v.7 — CnpaBouno-IIpaBoBast Cuctema
3. OnexrtponHas bubnuoreka /{uccepranuit Poccuiickoit rocynapcTBeHHOM OMOINOTEKN
OB/l PI'b. BxitouaeT moaHOTEKCTOBBIE 0a3bl JaHHBIX AuccepTanuid. http://diss.rsl.ru
4. www.iqlib.ru Dnexkrponnast OubinoTexa 00pa3oBaTeIbHbIX U Hay4yHbIX U3aaHuil 1qlib.
5. http://www.cir.ru YHuBepcurerckas uH@popManuonnas cucrema Poccus. YUC
POCCHA.
6. http://www.biblioclub.ru/ D9BbC Yuauepcuterckas 6udimmoreka ONLINE




8 MaTepI/IaJIBHO-TeXHI/I‘IECKOC odecneyenue yqeﬁﬂoro mpouecca

JUiss TOATOTOBKM M NIPOBENCHMS JIEKUHOHHBIX HCIOJB3YIOTCS: INEPCOHAIBHBIN
KOMIIBIOTEP, HOYTOYK, MYJIbTUMEIUNHBIN TPOEKTOP, IEPEHOCHOM IKpaH.

9 KoHTpPOJ/Ib 3HAHUH CTYACHTOB

9.1 ®opMbI TEKYLIET0 KOHTPOJIA
- o0cyJIeHrEe MPOOIIEMHBIX BOTIPOCOB;
- cocTaBiieHHe aHanuTuyeckoro o63opa Uurepuer-pecypcos HTh 'AI'Y;
- pelIeHUE TECTOBBIX 3aIaHUM.

9.2 Bonpocsl k 3a4éTy
@®opMHpOBaHUE KOMIIETEH M i

Ilepeyenb BONPOCOB U 3aiaHMi K 3a4ETy IK-24
1.Haiitu B crcTeMaTHYeCKOM KaTaJiore KHUTHU 10 TeMe: « DOKOHOMHUKA TIPESIIPUSITHD. +
CocraBuTh OHOMMOrpadUuecKuii CIIICOK.
2.HaiiTu B 3JIEKTPOHHOM KaTaJlore KHUTH 10 TeMe: «pUHAHCH U KpeauT». COXpaHUTh +
Ha pabouuii cToI.
3.Haiitu B andaputHOM KaTanore kuury: ®emorora, M. A. OlieHKa HEIBHIKUMOCTH U +

OusHeca : yueOHuk / M. A. denorosa, 3. A. Ytku. - Mocksa : DKMOC, 2000. - 352
c. 3anomHUTh TpeOOBaHUE.

4.HaiiTu B OJIGKTPOHHOM KaTrajore Y4YeOHHKH 110 PETHOHAIBLHOH 3KOHOMHUKE. +
CoxpaHuTh Ha paboumii CTOII.

5.Bac unTepecyer koHkpeTHas TeMa. C IOMOIIBIO0 KAKMX UCTOYHHUKOB BBl MOJKETE +
OCYIIECTBUTH IMOUCK HYKHBIX JJOKYMEHTOB?

6.Bam HEOOXOIUMO YCTAaHOBHTHh HaJM4YKEe B OUOJHMOTEKE KOHKPETHOH KHHMIU — +

AwnbiivH, Banepuit Muxainosud. MHBecTHIMOHHBIA aHamu3 [Tekct] : ydeOHoe
nocooue / B. M. Aupus ; pen. M. H. I'myxoBa. - Mockga : Jleno, 2000. — 280 ¢. Uto
MOJKET OBbITh HCITOJIb30BAHO BaMU?

7.Bam HeoOxomumo Haitu Tpynbl npodeccopa ['ATY Ilomoesoii JI.M. Kakoit +
WCTOYHUK TIOMCKA BBI HCIONb3yeTe?

8.HaiiTu B DIJIEKTPOHHOM KaTajore >XypHalbHble cTaThl 1O TeMe «CymeOHast +
oyxrantepus». COXpaHUTh Ha paboOUuil CTOII.

9.BaM HEoOXoAMMO YCTaHOBUTH Hanuuyue B Oubmuoreke xypHana «llIkonbHbie +
TEXHOJIOTUM». YTO IPU 3TOM MOXKET OBITh HCITOIH30BAHO?

10.Haiitu B 37eKTpOHHOM Kartajiore aBTopedepar mo teme: «Ctpemoycosa, E. T +

ConunanbHoe cTpaxoBaHue MpogeccnoHalbHbIX puckoB [Tekcet] : aBropedepar / E.T.
Ctpemoycora. - 2003. - 21 ¢.» CoxpaHuTh Ha pabOUHii CTOJI.

11.CocraButh OubnmHorpadmveckuii cnucok no teme «l[IpuHATHE ympaBIeHYECKHX +
pELICHUI

12.Cucrematuyeckuii karanor. [IpuHIMN paboThI. +
13.4ro takoe AITY. [Tpunuun padotsl ¢ AITY. +
14.C nmoMoIpio CUCTEMaTHYECKOT0 KaTaliora noJooparh JUTEpaTypy 1o TeMe +
«PBIHOK IIEHHBIX Oymar

15.C nomorisio 6a3el qaHHbIX «Tpynsl npenogaBateneii I'AI'Y» HaliTH paboThI +
nekana 0@ ['AT'Y 10.I". T'azykunoi#.

16.HaiiTu B anexTponHOM Katanore kauru HosukoBa A.H. Coxpanuts Ha pabounit +
CTOIL

17. AK (andaBUTHBIH KaTajor) — arOPUTM MOUCKA. +
18. CocTaBUTh MO CHCTEMAaTHYECKOMY KaTaJIory IMepeueHb KHUT M0 HCTOPHH +

sKoHOMHUKH. Ha OJHY MX HUX 3aIllOJIHUTH TpCGOBaHI/Ie.

19. CocTaBUTh CIIMCOK JKYPHAJIOB [0 SKOHOMHUKE, MMEIOIIUXCS B (DOHIe OMOINOTEeKH +




TAl'Y.

20. CocraButs Oubaunorpaduyeckuii crimcok mo DK no reme «IHBECTHIIUN. +
CoxpaHuTh Ha paboumii CTOII.

21. Haiimure HECKOMBKO cTaTel o Teme: «lIpemnmpuaumaTtenbcTBo». CocTaBhTe +
OoubmmorpadMvecKuii CIMCOK M COXPAaHUTE Ha paOOYUi CTOI.

22. CoctraBuTh OUOIHOTrpagUUIECKUil CIIUCOK TIO TeMe: «YTIpaBiIeHHE TPYJOBEIMH +
pecypcaMm.

23. [Touck o OK. YTouHuTh ecTh i B (hoHIe Onbmuoreku aBTopedepat: Mcaera, +

Enena BragumupoBHa. YpaBnenueckuil yuer B Mapketunre. - 2005. - 21 c.
3anomHuTh TpeOOBaHNUE.

24. Vcnonb3yst ObC YuuBepcuterckas oudbnnoreka ONLINE Beimucats nurepatypy +
110 TeMe «VICTOopusl SKOHOMUKIY.

25. Beinucats cTaThio U3 COOpHUKA DTHOCOLMANIbHBIC Iporiecchl B CHOUPH : +
Tematuieckuii coopuuk. Beim. 6. CormacHo ['OCTa 7.1-2003.

26. ®oux penkor KHUTH. BeimucaTs kKakue KHUTH u3manus 1837 roma ecth B +
oubnmmnoreke HTB TATY.

27. Karanor aBropedepaToB. AJITOPUTM ITOUCKA. +
28. llIndp xkauru. ABTopckuil 3HaK. brubnmoreuno-6ubnmuorpaduyeckas +
KJIaCCH(UKAITHSL.

29. C noMo1IbI0 ANEKTPOHHOr0 KaTajora HalTH JKypHaJIbHbIE CTaThH 110 TEME +
«MeHeKMEHT 00pa30BaHHsD»

30. Ucmonb3ys kaTanor Tpyasl npenonasateneit [[AI'Y coctaBUTh +

oubnunorpaduyeckuii crucok pador M.C. UUCTIKOBOIA.

CocraBuTens: ri1. 6udauorpadp HTb Peiim .M.

W. o. 3aB. kadenpoil IKOHOMUKHU MPEAPUATHS U e
MPUKIAIHON UHPOPMATUKU ' E.A. IlerpoBa, K.3.H., JOLEHT







