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Buzuposanue PIIJI x5 ucnonnennsi B ouepeHOM y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucronHenus B 2024-2025 yae6HOM TOQy Ha 3aceTanuy Kadheapsl
Kadeapa HHOCTPAHHBIX SI3BIKOB M METOAUKH MPENoIaBaHMs

IIpoTokomor _ 2024r. Ne
3aB. kadenpoit SIukydaeBa Aiicyny CepreeBHa

Buzuposanmue PIL/I ns1 ucnonnenunsi B ouepeHOM y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyXIeHa U 0100peHa ISt
ucnoyiHeHus B 2025-2026 yueOHOM ro1y Ha 3aceqaHnuy Kadeapbl
Kadeapa HHOCTPAHHBIX SI3LIKOB M METOTUKH MPENoIaBaHMsI

[Ipotokomor 2025r. Ne
3aB. kadenpoit SIukybaeBa Aiicyny CepreeBHa

BusupoBanue PII/I n1iist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyXIeHa U 0100peHa ISt
ucnoyiHeHus B 2026-2027 yaeOHOM o1y Ha 3aceqaHnuy Kadeapbl
Kadepa MHOCTPAHHBIX A3bIKOB M METOAUKH TPENoiaBaHus

[Iporoxomor 2026 r. Ne
3aB. kadenpoii SnkydaeBa Aiicyny CepreeBHa

BusupoBanue PII/I niist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucnoyiHeHus B 2027-2028 yueOHOM roay Ha 3aceqaHny Kadeapsl
Kadeapa MHOCTPAHHBIX SI3LIKOB U METOAMKH MPeNnoJaBaHusl

[Ipotoxomor 2027r. Ne
3aB. kadenpoil SnkydaeBa Aiicyny CepreeBHa



1. HEJIX U 3AJAYU OCBOEHUSA TUCIMITJINHBI

1.1{L{enu: popMupoBaHHe HHOS3BIYHONH KOMMYHHUKATHBHOW KOMIIETEHIIMH JIJISI IEIOBOTO OOILICHUS B YCTHON M MUCHBMEHHOMN
(dopmax.

1.2|3a0auu: - ocBOGHUE TPAMMATHYECKOTO U JICKCHYECKOTO (0OIIEro U TEPMHUHOJIOTHYECKOr0) MHHUMYMa B 00beMe,
HEOO0XOIMMOM ISl OOLIICHNS Ha WHOCTPAHHOM SI3BIKE U PaOOTHI C HHOA3BIYHBIMU TEKCTaMH B IIPOIECcCe
po¢eCcCHOHANBHOMN NesTeIbHOCTH;

- (hopMupoBaHme yMEHUIT YTCHUS ¥ MOHUMAaHUS JTUTEPATYPHI IO CIIEIHAIEHOCTH CO CIIOBApPEM;

- (hopMupoBaHTEe KOMMYHHKATHBHBIX YMEHHI YCTHOTO MOHOJOTHYECKOTO BHICKA3bIBAHUS U THAIOTHIECKOTO
0OIIeHNS] HA MHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huka (paznen) OOIT: B1.0

2.1|TpeGoBanus K NpeABAPHUTE]bHOI NOAT0TOBKE 00y4al0IIerocs:

2.1.1 HpeﬂmeCTByIOIHI/IMI/I JUCHUILNIMHAMU SABJIAOTCA JUCIHUILIMHBI SI3BIKOBOM MOATOTOBKH Ha NPEAbIAYIIEM YPOBHE SI3BIKOBOM
IIOATOTOBKH.

2.2|JucuMniInHbI H IPAKTHKH, /15 KOTOPBIX OCBOEHUE JaAHHOU ANCHUTLIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeauiecTBylolee:

2.2.1|Cneukypc Ha UHOCTPaHHOM SI3bIKE

2.2.2|TToAroToBKa K MPOLEAYPE 3AIIUTHI U 3aIIMTa BHITYCKHON KBAJIU(UKAIIMOHHOW PabOThI

3. KOMIETEHIMY OBYYAIOIIEIOCSl, ®OPMHPYEMBIE B PE3YJIbTATE OCBOEHUS1 1Y CLIAIIJIMHbBI
(MOJLYJIST)

YK-4: Cnioco0eH ocyecTBJISITh [1€J0BYI0 KOMMYHMKAIMIO B YCTHOH M MHMCbMEHHOI (popMax Ha rocy1apcTBEHHOM sI3bIKe
Poccuiickoii @egepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

N-1.YK-4: BeiOupaer Ha rocy1apcTBeHHOM H HHOCTPAHHOM (-bIX) A3bIKAX KOMMYHMKATUBHO IIpHeMJ/ieMble CTH/Ib /1eJI0BOI0
o0menusi, BepdajibHbIe M HeBepOaIbHbIE CPEACTBA B3aUMO/EiCTBHSI C NAPTHEPaMHM.

- 3HaeT OCHOBHBIE IPAMMATHYECKHE CTPYKTYPHI; 00LIEyIOTPeONTENbHYIO, OOIIEKYABTYPHYIO U MTPOYECCHOHAIBHYIO JIEKCUKY;
peueBbIe Kiulie, HeoOX0AUMBIE ISl OCYIIECTBICHHS A€JI0BO KOMMYHHKALIMU HA HHOCTPAHHOM SI3BIKE;

- yMEeT MOCTPOUTH BEICKA3bIBAHMS B CMOJCIMPOBAHHEIX (TIpeJIaraéMblX) CUTYalUsIX OOIIEHNsT Ha HHOCTPAHHOM SI3bIKE, IIPABUIIEHO
UCTIONB3Ys BepOabHbIe U HeBepOallbHbIE CPECTBA OOIICHMS;

- BJIaIe€T MHOCTPAHHBIM SI3BIKOM KaK CTHIJIEM JETIOBOTO OOIIECHMSI.

HNI-2.YK-4: Beaer 1es10BYI0 epenucKy, yYUTHIBask 0COOEHHOCTH CTHJIMCTHUKH O(PMUIMAJLHBIX M HeO(UIHATBHBIX HCEM,
COLIMOKYJIbTYPHBIE Pa3juuns B (hopMaTe KOPPECIOHAEHIIUH HA TOCY/IAPCTBEHHOM M HHOCTPAHHOM (-bIX) A3bIKAX.

- 3HAaeT 0COOEHHOCTH CTHJIMCTUKU HAITUCAHUS O(HUIMAIBHBIX U HEO(UIIMAIbHBIX ITHCEM
- YMEET BECTH JICJIOBYIO MIEPETUCKY C YIETOM COLMOKYIbTYPHBIX 0COOCHHOCTEH ¢ MPEACTaBUTENSIMU IPYTHX CTPaH
- BJIaJIeeT TEXHUKOH JIeJIOBOTO MMMChMa HA MHOCTPAHHOM SI3bIKE

HN1-4.YK-4: [lemoHCcTpUpYyeT yMeHHE BHINOJIHSITH NepeBo/ NPodecCHOHATBHBIX TEKCTOB ¢ HHOCTPAHHOTO (-bIX) HA
rocy1apCcTBEHHBbIN A3bIK M 00PAaTHO.

- 3HaeT OCHOBHBIC IIEPEBOIUECKUE TPaHCHOPMALIHY;
- YMEeT BBIMOJHATH MEPEBO MPO(ECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha FOCYIAPCTBEHHBIH S3BIK H 0OPATHO;
- BIIAJICET OCHOBaMH TEXHHUKH [EPEBOA.

4. CTPYKTYPA U COJAEP KAHUE JTUCIUIIJIMHBI (MOYJIsI)

Koxa HaumenoBanue paszneos u TeM /Buj | Cemectp / | Yacos | Komneren- | Jlutepatypa | Uurte | Ilpumeuanue
| 3aHdATHA 3aHATHA/ Kvpc 0011 DAKT.

Paznen 1. Conep:xannue.




1.1 Introductions. Work and Leisure. 12 W-1.YK-4 |JI1.1 J11.2J12.1 Huckyccus, Tect
na-2.yK-4
Jobs and studies. to be a/ an with jobs; wh- N1-4.YK-4
questions. Introducing yourself and others.
Listening: Talking about yourself.
Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. /JIa6/
1.2 Introductions. Work and Leisure. 15 Ua-1.YK-4 |JI1.1 J11.2J12.1
na-2.yK-4
Jobs and studies. to be a/ an with jobs; wh- NJ1-4.YK-4
questions. Introducing yourself and others.
Listening: Talking about yourself.
Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. /Cp/
1.3 Problems. 16 Ua-1.YK-4 |JI1.1 J11.2J12.1 Huckyccus,
nJ-2.YK-4 poJeBas urpa,
Nationalities. Speaking: Meet conference na-4.YK-4 MTUCbMEHHBIC
attendees. Writing: e-mail. Reading: Meet paboThI, TECT
Jeffrey Immelt.
Speaking: Interview employees about
working conditions. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /J1a6/
1.4 Problems. 20 Ua-1.YK-4 |JI1.1 J11.2J12.1
na-2.yK-4
Nationalities. Speaking: Meet conference NJ1-4.YK-4
attendees. Writing: e-mail. Reading: Meet
Jeffrey Immelt.
Speaking: Interview employees about
working conditions. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /Cp/
1.5 Business Trips (airports, hotels). Food 14 WUA-1.YK-4 [JI1.1 J11.2J12.1 Huckyccus,
and Entertaining. Business communication nJ-2.YK-4 IIUCbMEHHBIE
in action. Ua-4.yK-4 paboTsI, TECT

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /JIa6/




1.6

Business Trips (airports, hotels). Food
and Entertaining. Business communication
in action.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /Cp/

16

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

JI1.1J11.2J12.1

1.7

Sales. People. Telephone conversations
and Negotiations.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager. /JIa6/

14

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

JI1.1 J11.2J12.1

Juckyccus,
posnesas urpa

1.8

Sales. People. Telephone conversations
and Negotiations.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Negotiations. Starting
a business. Describing people. Past simple:
negatives and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager.

/Cp/

19

WJI-1.VK-4
WJI-2.YK-4
WJ1-4.VK-4

JI1.1 J11.2J12.1




1.9

Markets. Companies. Presentation and
Speeches.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product. Writing:
catalogue description. Reading: Welcome
to Moscow, city of the gold Rolls Royce -
Financial Times. Listening: An interview
with a cross-cultural trainer.

Successful companies. Negotiations.
Describing companies. Present
continuous. Present simple or present
continuous. Presentation 2: starting a
presentation. Speaking: You and your
company: Prepare an introduction to a
presentation. Writing: company profile.
Reading: atura aims to expand
internationally — Financial Times.
Listening: An interview with the CEO of
Unipart. /JIa6/

16

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

JI1.1 J11.2J12.1

Huckyccus,
Hpe3eHTalus,
NIEPEBOJI TEKCTOB

1.10

Markets. Companies. Presentation and
Speeches.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product. Writing:
catalogue description. Reading: Welcome
to Moscow, city of the gold Rolls Royce -
Financial Times. Listening: An interview
with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Writing:
company profile. Reading: atura aims to
expand internationally — Financial Times.
Listening: An interview with the CEO of
Unipart.

/Cp/

15

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

JI1.1J11.2J12.1

The Web. Business Corespondence.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous and
going to); will. Making arrangements.
Speaking: Plan a sales trip. Writing: e-
mails, business letters. Reading: Online
business model dressed to kill — Financial
Times. Listening: An interview with a
website effectiveness consultant. /JIa6/

12

WJ-1.VK4
WJ1-2.YK-4
WJ1-4.VK-4

JI1.1 J11.2J12.1

Huckyccns,
MTUCEMEHHBIC
paboThI, TECT




1.12

The Web. Business Corespondence.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous and
going to); will. Making arrangements.
Speaking: Plan a sales trip. Writing: e-
mails, business letters. Reading: Online
business model dressed to kill — Financial
Times. Listening: An interview with a
website effectiveness consultant. /Cp/

20

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

JI1.1 J11.2J12.1

1.13

Cultures. Jobs. Job Application.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Speaking:
Choose a candidate for a job. Writing:
letter. Reading: A curriculum vitae.
Listening: An interview for a job. /J1a6/

28

WJ-1.VK4
WJI-2.YK-4
WJ1-4.VK-4

JI1.1 J11.2J12.1

Huckyccus, Tect

1.14

Cultures. Jobs. Job Application.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Speaking:
Choose a candidate for a job. Writing:
letter. Reading: A curriculum vitae.
Listening: An interview for a job. /Cp/

44

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

JI1.1 J11.2J12.1

Paznen 2. IIpome:kyTouHast aTTecTanust
(3K3aMeH)

2.1

IMoaroroBka k 5k3aMeHy /OK3aMeH/

34,75

WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

JI1.1 J11.2J12.1

2.2

Kontpons CP /KCPATT/

0,25

WJ-1.VK-4
WJI-2.YK-4
WJ1-4.VK-4

JI1.1 J11.2J12.1

23

Konrakrthas pabora /KoHcOx/

WJ-1.VK4
WJI-2.YK-4
WJ1-4.VK-4

JI1.1 J11.2J12.1

Paznen 3. IIpomekyTouHast aTTecTanust
(3auéT)




3.1 ITonroroBka k 3auéry /3a4ér/ 3 8,85 | UJ-1.YK-4 |JI1.1J11.2J12.1 0
na-2.yK-4
na-4.yK-4
3.2 Konrakrnas pabora /KCPATT/ 3 0,15 | UA-1.YK-4 |JI1.1 JI1.2J12.1 0
na-2.yK-4
na-4.yK-4
Pa3pen 4. IIpome:kyToyHas aTrecTanus
(3auér)
4.1 ITonroroBka k 3auéry /3a4ér/ 2 8,85 | UJ-1.YK-4 |JI1.1J11.2J12.1 0
na-2.yK-4
na-4.yK-4
4.2 Konrakrnas pabora /KCPATT/ 2 0,15 | UA-1.YK-4 |JI1.1 JI1.2J12.1 0
na-2.yK-4
na-4.yK-4
Pasneu 5. IIpomexyTouHast aTTecTamust
(3auér)
5.1 ITonroroBka k 3auéry /3a4ér/ 1 8,85 | UJ-1.YK-4 |JI1.1J11.2J12.1 0
na-2.yK-4
na-4.yK-4
5.2 Konrakrnas pabora /KCPATT/ 1 0,15 | UA-1.YK-4 |JI1.1 JI1.2J12.1 0
na-2.yK-4
na-4.yK-4

5. ®OHJ OHEHOYHBLIX CPEJICTB

5.1. IlosicHuTeILHAS 3aNIMCKA

1. Haznauenue ¢oHzIa OLEHOUYHBIX cpeacTB. OLEHOYHbIE CPeICTBA NPEHA3HAYECHBI I KOHTPOJIS ¥ OLIEHKH 00pa30BaTeNbHBIX
JIOCTHXKEHHH 00yYaroLIuXcsi, OCBOMBILUX IPOrpaMMy y4eOHON AncuMIUIMHBL «THOCTpaHHBIH A3BIKY.

2. @oH/ OLIEHOYHBIX CPEJCTB BKIIIOUAET KOHTPOJIbHBIE MaTepHalIbl Ul IPOBEJCHHS TEKYILEro KOHTPOJIS B (hOpMe TECTOBBIX 3aaHui,
IICBMEHHBIX paboT, POJICBBIX UI'P, JUCKYCCHH, TEKCTOB I YTCHUS U NIEPEBOA, MPE3EHTANH, HPOMEKYTOYHOH aTTECTALNN B
(hopMe BOIIPOCOB U 33/IaHUM K 3a4€Ty U IK3aMEHY.

5.2. OueHo4HbIe CPeACTBA /ISl TEKYLIEro KOHTPOJIs

BxoHO# KOHTpOIB (pUMEpHOE 3a/IaHKe)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.I... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Beibepute noaxonsinee oTHocuTenpHOe Mectonmenune: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuanTs! 0TBETOB:

1 which

2 who

3 where




4 when

Kpurepuu oneHku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BbinonHUI 66-83% 3a1aHuil «Xopol10», OPOroBblil ypoBEHb

Cryaent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHun Medee 50% 3aJaHuil «HEYA0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

1 CEMECTP
Texymuit koHTpOIIB 1
Tect (IIpuMepHble 3a1aHMs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has alot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 Idon’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  ¢) hours.

6 Susan loves going  f) out to restaurants.

7 Iusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) I’'m staying at the Hilton in the town centre.

2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? ¢) [ play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work? ) We're doing quite well.

7 How many hours a week do you work? g) The room is very comfortable.

8 What do you like best about your job? h) From time to time.

9 Where are you from? i) I’'m from Italy.

Kpurepun onenku:

Crynent Boinonaun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Crynent BemonHUN 66-83% 3amanuii «XOpOIIOy», MOPOTOBEIA YPOBEHB

Cryaent Bbinonsui 50-65% 3ananuil «y10BIETBOPUTEIBHOY, IOPOrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuil «HEeyI0BIECTBOPUTEILHOY, YPOBEHb HE CQOPMUPOBAH

Texymuit KOHTPOIB 2
Tect (IIpuMepHble 3a1aHNs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
AIs Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Reallv? And is her hushand also 2




B Yes, he is.

A Does Kasia work at home one day every week?
B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / "'m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 CanlIspeakto b)arefund.

3T have a ¢) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis ~ g) later, please.

8 ’m very sorry  h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2) my hotel
room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, I can immediately
3) security. I never (4) the in-flight movie. On the plane, I like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I
usually (6) a taxi to my hotel. After I (7) at the hotel, [ usually go for a walk. After a long

flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.

2 she have a meeting today?

3 Where you usually have lunch?

4 A Do you know Raymond Smith?

B No, I .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepun onenku:
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2 CEMECTP
Texymuit koHTpOIIB 1




Tect (IIpuMepHble 3a1aHNs)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B 21.

3 A I’ve just made a pot of tea. Would you like more?

B Yes, please.
4 A Are there a lot of engineers in your office?

B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?

B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?

B Sorry, I don’t have any. I’'m really busy.
7 A Are there  cars in the car park?
B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a three-day training

course about project management. It (3) (be) an interesting three days. We (4) (read) case

studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the training (6)
(be) always very high and every course (7) (give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include / weigh
A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it  a unique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.
A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging




and we can in three days.

Kpurepuu oneHku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD

CryzaeHT BbinonHUI 66-83% 3a1aHuil «Xopol10», OPOroBblil ypoBEHb

Cryaent Bemonaun 50-65% 3amanuii «yI0BIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

CryzaeHT BoinonHun Medee 50% 3aJaHuil «HEYA0BIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

Texymuit KOHTPOIB 2
Tect (IIpuMepHble 3a1aHNs)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells toa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.

1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

3. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make D) sell abroad

3. have a workforce of ¢) launch
4. export  d) employ

5. introduce e) provide

6. supply  f) start

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the /John/Did /?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4. wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

[*)}

. Alfredo / stressed / was / Why / ?
7.a/ They/lot/time / have / of / don’t/.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important ~ b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’thave  d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not ) any money for this.

7 How about studying  g) to me.

Kpurepuu oneHku:
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3 CEMECTP
Texymuit koHTpOIIB 1
Tect (IIpuMepHble 3a1aHMs)




1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time I go to Singapore, I (stay) at the Oriental Hotel.

2. I usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I'm helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

c) I agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?

f) What about using social networking sites?

g) I don’t agree.

Tania I think we need to send out e-mail advertisements.

Franco (1) . Ithink that’s a great idea. Diana, what do you think?
Diana I’'m afraid (2)
Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I"d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.

. Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.

AN NN W~ RN

. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

. We often move documents from a PC to the network.

. We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.

O 01O Nk~ WK — W

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.




i) We often have briefings.

Kpurepuu oneHku:

Crynent Bomonana 84-100% 3amaHuil «OTIMYHOY, TOBHIIIEHHBIH YPOBEHD
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Texymuit KOHTPOIB 2

Tect (IIpuMepHble 3a1aHNs)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in a
challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You will
need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8) develop new
products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T'have to move these boxes.

BI(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. 1(6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A 1(Q2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kpurepun onenku:

Cryzent Boinonaun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEI YPOBEHB
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CryneHt BoimonHuI MeHee 50% 3a1aHuii «HEeyI0BIECTBOPUTENLHOY, YPOBEHb HE CQOPMUPOBAH

4 CEMECTP
Texymuit koHTpOIIB 1
Tecr (TIpumepHbIe 3aaaHuUs)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t far.
B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?




B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since [ started the job two years ago, I (1)  (travel) abroad more than thirty times and I (2) (visit) more
than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1(5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AL (not travel) anywhere yet this year but next month I’m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.

O 00 1O\ LN A Wi — W

a) People say I’'m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) ’'m afraid I can’t make that date.

e) [ improved my organisational skills.

f) 27th March would be fine.

) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) [ agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—1).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) 'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

1) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A Tagree. (6) him.

Conversation 4
A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.

Conversation 6
A What didn’t you like about your last job?
B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True
2. It isn’t important to write polite e-mails.




3. Speaking directly to people is sometimes very useful.

4. Nowadays, it’s OK to keep your phone switched on all the time.
5. The rules are the same for e-mail and online chat rooms.

6. Sometimes, abbreviations like GRS are fine.

Kpurepun onenku:

Crynent Boinonaun 84-100% 3apaHuil «OTIMYHO», HOBBILIEHHBIH YPOBEHb

Cryaent BemonHUN 66-83% 3amanuii «XOpOIIO», MOPOTOBEI YPOBEHB

Cryzaent Binonsui 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOTrOBbIA YPOBEHb

CryneHt BoimonHuI MeHee 50% 3a1aHuii «HEeyI0BIECTBOPUTENLHOY, YPOBEHb HE CQOPMUPOBAH

Texymuit KOHTPOIIB 2
Tect (IIpuMepHble 3a1aHMsA)

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

¢) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Advertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

¢) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
¢) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)

Cost: €350/ €180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport — about
55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/ 1

Arrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m./ 10.50 p.m.

Kpurepun onenku:
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OneHouHoe cpencTso "PoneBas urpa”

[IpumepHBIE TEMBI

1. Tema (mpoGiuiema) «At the Hotel»

Konuenmst urpsi: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pomu:

a) a guest;

6) a hotel’s manager.

O’kuiaeMblil pe3ynbTaT — HHCIIEHUPOBKA Oece/ibl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTyalel OOIIeHHs.

2. Tema (mpobnema): «Food and Entertaining»

Konnenuus urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu:

a) _a manaocer:




6) a manager.
O’kuIaeMslil pe3yIbTaT — WHCIIEHHPOBKA Oecebl OPraHM30BaHa M IPEACTABICHA B COOTBETCTBUH C CHTYaIHell OOIIeHHS.

3. Tema (npobnema) «At a Trade Fair»

Konuenmus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Poinn:

a) a store manager;

6) a manufacturer.

OskuaeMblii(e) pe3ynbTaT(bl) — MHCIEHUPOBKA OeceIbl OpraHM30BaHa U MPE/CTABICHA B COOTBETCTBHHU C CHTYAIUEeH OOICHUSL.

4. Tema (mpobnema) «Dealing with problems»

Kownuemnust urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomn:

a) a manager;

0) an office worker.

O’kuiaeMblil pe3ynbTaT — HHCIIEHUPOBKA Oece/ibl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTyalel OOIIeHHs.

5. Tema (npobnema) «Participating in discussion»

Konuenmums urpst: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Pomu:

a) an advertising manager;

0) an advertising manager.

OrkuiaeMblil pe3ynbTaT — HHCIIEHUPOBKa Oece/ibl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTyalLlel 0OIIeH .

6. Tema (npoGnema) «Presenting your company»

Konnenuus urpsl: Take it in turns to show each other around your company. Say what happens in each area and what is happening now.
Pomu:

a) a representative of company Nel;

0) a representative of company No2.

O>xuziaeMblil pe3ynbTaT — MHCLIEHUPOBKA Oece/ibl OpraHu30BaHa U MPEICTaBIEeHa B COOTBETCTBUM C CUTYyalel OOLIeHHs.

7. Tema (npobnema) «Making arrangementsy

Konuenmus urper: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time and
date. The customer agrees.

Ponu:

a) a managing director;

0) a customer.

O>XHIaeMBIil pe3yIbTaT — HHCIIEHHPOBKA Oece/Ibl OPraHM30BaHa U IPEACTABICHA B COOTBETCTBUH C CHTYaIHell OOIeH s

8. Tema (npobnema) «Identifying problems and agreeing action»

Konuenmumst urpsi: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what to
do.

Ponu:

a) a manager;

0) a manager.

O>XHIaeMBIil pe3yIbTaT — HHCIIEHHPOBKA Oece/Ibl OPraHM30BaHa U IPEACTABICHA B COOTBETCTBUH C CHTYaIell OOIeH s

9. Tema (npoGnema) «Interview skills»

Konuemnmust urpsr: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo, Japan.
Pomu:

a) a director;

6) a candidate for the job.

OrkuziaeMblii pe3ynbTaT — HHCIIEHUPOBKa Oece/ibl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTyalel OOIIeHHs.

Kpurepun onenku:

OreHka "OTIHYHO": CTYACHT AEMOHCTPHUPYET XOPOIIHE HABBIKA H YMEHUS CBOOOIHOTO PEYCBOrO B3aUMOJICUCTBUS C MapTHEPAMHU:
yMeeT HayaTh, HOAAEPKaTh M 3aKOHYUTH Oeceny; cOOMOoaaeT 0uepEqHOCTh IPH 0OMEHE PeIINKaMK; BOCCTAaHABINBAET Oeceny B
ciry4ae c0osi; SIBISIETCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOECEHIUKOM; COOIIOIACT HOPMBI BEXKIIMBOCTH. Y MEET SMOIIMOHAIEHO
n300pa3uTh XapakTep, HACTPOCHNE, YyBCTBA HCIIOJIHIAEMOTO Tepos B PA3IMYHBIX CHUTYALHAX; YIOTPEOIIeT CIOKHbBIE TPaMMaTHIECKUE
KOHCTPYKIIMH B PE4H; IOMYCKaeT He3HAYNTEIIbHbIC TPaAMMAaTHIESCKUE OMIMOKHU; YIIOTPeOIsieT pasroBOpHbIE HOPMYJIIBI B COOTBETCTBUH C
cUTyaluei ooLeHus.

OreHka "Xopomo": CTyIeHT IeMOHCTPUPYET HABBIKH M YMEHHsI CBOOOTHOTO PEUSBOTO B3aUMOJICHCTBHUS C MAPTHEPAMH: YMEET Ha4yaTh,
oJiIepKaTh (B OOJBIIMHCTBE CIy4aeB) H 3aKOHUUTH Oecey; cOOoIaeT 04epEqHOCTh MPU OOMEHE PEITMKAMU; IEMOHCTPUPYET
HaJM4Ke MPoOIeMbl B MOHMMaHUU COOSCEIHUKA; HE BCErIa COOIIOIAET HOPMBI BEXKIIMBOCTH. Y MEET IMOLMOHAIBEHO H300pa3uTh
XapakTep, HACTPOEHHE, TyBCTBA UCIIOIHIEMOT0 I'eposl B PAa3INYHBIX CUTYAlHAX; YHOTPEOIsSeT B peun




IIPEUMYIIECTBEHHO IIPOCTHIE MPEIOKEHHUS; JOMYCKaeT He3HAYUTEIbHbIE TPaMMaTHYECKHE OIINOKHU; yIOTpeOIIsieT pa3sroBOpHbIE
(hopMyIBI B COOTBETCTBHHU C CUTYaIMEH OOILICHHUS.

OneHka "y/I0BIETBOPUTENBHO": CTYJICHT HE SIBJISIETCS] aKTUBHBIM COOECEIHUKOM; HE MOKET BOCCTAaHOBUTH Oeceny B cirydae cOos;
HCTIOJIB3YET HE3HAYUTEIbHBIM 00beM U3yUCHHOM JICKCHUKH; JIOTTYCKAaeT IPaMMaTHYECKHE OLIMOKHY;

OreHka "HeyI0BIETBOPUTENBHO": CTYACHT SBJISETCS ITACCUBHBIM COOECEHUKOM; HE MOKET MOAepKaTh 00IIeHNE; 10ITyCcKaeT rpyobie
rpaMMAaTHYECKUE OIIUOKH.

OueHouyHoe cpencTBo «Jluckyccus»
[epeyeHs TeM IS IPOBEACHUS AUCKYCCHU:
Work and leisure.

Problems.

Business trips.

Food and entertaining.

Sales.

People.

Markets.

Companies.

The Web.

Cultures.

Jobs.

Kpurepun onenku:

OreHka "OTJIMYHO": CTYJICHT peai3yeT yMEHHE TIOCTPOUTH BHICKA3bIBAHUS B CMOCIMPOBAHHBIX (TIPE/IIaraeMbIX) CUTYAIUAX
0OLIEHUs] HA THOCTPAHHOM $I3bIKE, IIPABHIILHO HCIIOJIb3Yys BepOalibHble 1 HeBepOaIbHbIE CPEACTBA OOLIEHHUS, ApTyMEHTHPOBAHO
n37IaraTb COOCTBEHHYIO TOUKY 3PEHHSI HA HHOCTPAHHOM SI3BIKE.

OneHka "Xopomo": CTyJJeHT criocOOeH IoKa3aTh YMEHHUS IIOCTPOUTH BBICKA3bIBAHUS B CMOJICTTMPOBAHHBIX (TIpeJIaraéMbIX ) CUTyalUsaX
0O0IIeHNs Ha MHOCTPAHHOM $I3bIKE, TPABIIIBHO HUCTIONB3Ys BepOabHbIE 1 HeBepOaIbHBIE CpecTBa OOIIEHNS, a TAKKe U3JIaraTh
COOCTBEHHYIO TOUKY 3pEHHUS HA HHOCTPAHHOM SI3bIKE.

OreHka "yIOBIETBOPUTENILHO": CTYJICHT IO/I PYKOBOJICTBOM IPENOAaBaTelsi Cioco0eH MoKa3aTh yMEHHS TTOCTPOUTH BHICKa3bIBAHHS B
CMO/JIETUPOBAHHBIX (Ipe/IaraeMplixX) CUTYallUAaX OOLICHNS! Ha MHOCTPAHHOM $I3bIKE, IPAaBUIIHO UCIIOJIB3Ysl BepOabHbIe 1
HeBepOanbHbIE CpecTBa OOIICHNS M M3JIarasi CBOIO TOUKY 3pEHHSI Ha HHOCTPAHHOM S3bIKE.

OneHka "HeyJOBIETBOPUTENBLHO": CTYACHT 3aTPYAHACTCS WIM HE MOXKET [10Ka3aTh yMEHHS OCTPOUTh BbICKA3bIBAHUS B
CMOJEIMPOBAaHHBIX (IIPEeUIaraeMbIX) CUTYalusIX OOLIeHHs HA MHOCTPAHHOM SI3BIKE, IPABHIILHO MCIONB3YsI BepOanbHble U
HeBepOaIbHbIE CPECTBA OOILEHHS, a TAK)Ke U3JIaraTh COOCTBEHHYIO TOUKY 3pE€HHS HA HHOCTPAHHOM SI3bIKE.

OneHouHoe cpeacTo «IlepeBon TEKCTOB
[IpumepHBIE TEKCTHI U1 IEPEBOA C AHTIUIICKOTO HA PYCCKUI

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, acompanythat makes luxury shirts. Their company is in
Richmond, USA. The first thing they do everyday when they get to workischeck customer e-mails. They do
about 95 per cent oftheir business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the
store in Richmond, Virginia. The company has two fulltime employees. They don't have official meetings. They talk to
each other. Atlunchtime,they goto the shop to talk to customers. They spend 25 percent of thedayon the phone
with their web designer. The website takes alotof time and money. To raise money ($300,000) to start the business,
they asked 20 friends from their business schoolto invest money. The friends alsowear the shirts and introduce their
colleagues to the company. For example, an investor who works in alarge insurance company in Houston wore their
shirts, and in the past four months they got about 12 more customers from there.

Text 2

Getting it right: doing business abroad by Natasha Stidder

Good etiquette is important when you do business abroad. It isessential to research local customs,to avoid
misunderstandings. Here are some examples:

Japan Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).
China Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white
flowers and handkerchiefs -these signify tears or death

India Business cards should be given and received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East Handshakes can last a long time. Do not be surprised if your hostleads you by the hand. Do not be surprised
if people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for
example checking and sending e-mails. In meetings, it is notunusual for people to disagree sometimes loudly.

Text 3
Should I stay or should I go? by Lucy Kellaway
The problem "My new job is a great disappointment. My department is badly run, top managements don't seemto care, and




my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to seeifhe is serious, but
that might seem like [am desperate to return to myold job. Besides, I don't want to be too hasty. Ihave worked in my new
job for six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going backto an old employeris never abadidea. You know exactly what it is like to work for your
old boss. You know that working thereis comfortable, and sometimes comfort is a good thing. You say your old boss is
anxious to rehire you, but don't approach him yet. Wait and let him cometo you. Try to negotiate a return with a lot
more money and apromotion. But remember you've only been away for six months. I'mnotsure that this is long
enough to make a decision about the new place. Some organisations don't like outsiders; it takes a while before they
accept them, and until then, they are pretty unfriendly. Spend time working hard at yournew job and be friendly. Then,
if you decide to go back toyour old job,you know that you tried.

Kpurepun onenku:

OrneHka "OTJIMYHO": CTYJIEHT CAMOCTOSTENIbHO ~peali3yeT YMEHHS 110 IMEpeBOy MPOdeCcCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYapCTBEHHBIN SI3BIK ¥ OOPaTHO, BIaJeeT OCHOBAMM TEXHHKH IEPEBOJIA..

Ornenka "Xopomo'": CTyIeHT criocoOeH 1oKa3aTh yMeHHe epeBoja MpoecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYapCTBEHHBIN SI3BIK M 00paTHO, CHOCOOEH YaCTHYHO MOKAa3aTh BIaJCHUE OCHOBAMHU TEXHHKH IIEPEBOA.

OneHka "y/I0BIETBOPUTENBHO": CTYIEHT CIIOCOOEH IO/ PYKOBOJCTBOM IIPEIOJIaBaTeNsl IOKa3aTh YMEHHS IO IEPEBOIY
npodeccnoHambHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYIApCTBEHHBIH S3BIK M 0OpPAaTHO, CIIOCOOEH MOKa3aTh YaCTHYHOE BIIAICHNE
OCHOBAMH TEXHHUKH NEpeBO/IA.

Onenka "HeyIOBIETBOPUTEIHHO" ! CTYACHT 3aTPYAHSIECTCS WIIM HE MOXET IOKa3aTh yMEHUS, HE BJIa/IeET OCHOBAMH TEXHHUKH ITEPEBO/IA.

Ouenounoe cpenctBo «lIpesenranms»
[IpumepHBIE TEMBI IPE3CHTALINN:

1. Types of markets

2. Presentation of the company

3. Presentation based on your specialty

Kpurepun onenku:

OneHka "0TAMYHO": CTYJIEHT IT0Ka3bIBAET INyOOKHUH YPOBEHb 3HAHUI TEPMHUHOJIOTHH HA HHOCTPAHHOM $I3bIKE B 00beMe, HE00X0IMMOM
JUISL OCYILIECTBIICHHSI KOMMYHHKAIIMY HAa HHOCTPAHHOM SI3BIKE;  BIIAJCHUS JEJI0OBOTO OOIIEHNS Ha HHOCTPAHHOM SI3bIKE; HABBIKAMH
HCTIOJIb30BaHMS TEXHOJIOTUH JUIsl 0OecriedeHnsl KaueCTBEeHHON BU3yaln3alui HHGOPMALUK, IPEACTaBICHHS JaHHBIX.

OreHka "XopoIo": CTyIeHT MOKa3bIBaeT XOPOIIHNA YPOBEHb 3HAHUI TEPMUHOJIOTHH HA MHOCTPAHHOM SI3bIKE B 00beMe, HE0O0X0AUMOM
JUTS OCYILIECTBIICHUS! KOMMYHUKAIMK HA HHOCTPAHHOM S3bIKE;  BJIAJCHUS JIEJIOBOTO OOLIECHNS HA MHOCTPAHHOM $I3bIKE; HAaBBIKAMU
WCTIONb30BAHMUS TEXHOJIOTHH I 00eciedeH s KaueCTBEHHON BU3YaIH3allii HH(GOPMALINH, IPEACTABICHHS JaHHBIX.

OreHka "y/I0BIETBOPUTENBHO": TIOKa3bIBaCT 0a30BbIi YPOBEHb 3HAHUI TEPMUHOJIOTMH Ha HHOCTPAHHOM SI3bIKE B 00beMe,
HE00XOIMMOM JJI51 OCYILECTBIICHHUSI KOMMYHHKAIIMM HA MHOCTPAHHOM $I3bIKE;  BIIAJICHHS JI€JIOBOTO OOLIEHUS! HA HHOCTPAHHOM SI3BIKE;
HaBBIKAMH HCIIOJIL30BAaHUS TEXHOJIOTHH AJIsl 00ecIieyeHUs] KaUeCTBEHHOM BU3yaln3anui HH()OPMAIIH, IPEACTaBICHNUS JaHHBIX.
OreHka "HeyJOBIETBOPUTENBHO": CTYAEHT ITOKa3bIBaeT HEYOBIETBOPUTEIIbHbIN YPOBEHb 3HAHUN TEPMUHOJIOIMU HA HHOCTPAHHOM
sSI3bIKE B 00BeMe, HE0OXOIMMOM AJISI OCYIIECTBICHHUSI KOMMYHHUKALMK Ha MHOCTPAHHOM SI3BIKE; BIaACHHS AEIOBOTO OOIIEHUS Ha
HWHOCTPAaHHOM S3bIKE; HABBIKAMHU HCIIOJIb30BAHUS TEXHOJIOTUH [UIsl 00ecreueH s KayeCTBEHHOM BU3Yyalln3aliyu HHPpOpMaIuu,
MIPE/ICTABICHNS JAaHHBIX.

5.3. Tembl NHCBMEHHBIX padoT (3cce, pedpepaThbl, KypcoBbIe PadOTHI U JAP.)

Temaruka oUIIHATBHBIX TUCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

Temarrka HeODHUIIHATBHBIX THCEM:
Introduction Letter
Friendly Letter

Kpurepuu onenku:

- OIICHKA «OTJIMYHOY BBICTABIIACTCS CTYJCHTY, €CIIU CTYICHT IMOKA3bIBACT MIYOOKUI YPOBCHb 3HAHUI 0COOCHHOCTEH
(hopMaTbHOTO ¥ HE(OPMAITLHOTO OOIICHUS, IPABUJI MOCTPOCHHUS MTUCBMEHHOTO PEYCBOT0 BHICKA3hIBAHUS HA U3Y4aEMOM SI3BIKC;
CaMOCTOATENIFHO PeaTN3yeT YMEHHS BECTH ACTOBYIO IIEPEIHCKY C YIETOM COIIHOKYIBTYPHBIX 0COOCHHOCTEH C
MIPEICTaBUTEIISIMHU IPYTHUX CTPaH; BIaJceT TEXHUKOH MePEeBOa U PeAaKTHPOBAHMS.

- OIIEHKA «XOPOIII0» BBICTABIIIETCS CTYIEHTY, €CIIH CTYACHT IOKa3bIBAECT XOPOIINi YPOBCHb 3HAHUH 0COOCHHOCTEH
(hopMaEHOTO ¥ He(OPMAITEHOTO OOIICHHS, IPAaBUJI TOCTPOCHNUS MUCHEMEHHOTO PEYEBOTO BHICKA3bIBAHUS HA N3YU4AaEMOM SI3BIKE;
croco0eH MmoKa3aTh YMEHHUS BECTH ACTIOBYIO IEPETHCKY C YIETOM COIMOKYIBTYPHBIX OCOOEHHOCTEH C MPEICTABUTEISAMU
JPYTHX CTPaH; CIIOCOOCH YaCTUYHO MOKA3aTh BIIAJICHHE TEXHUKOU TIEPEBOJIa U PEIaKTHPOBAHUSI.

OIIANY 4UTADTATDANUTANL IION DITCTIARIAATOT CTVIATITY ACTIA ATV AT IIAZARIIRAAT RaoADRY I UNODAIT RIIauil acofenncTais




(opMaEHOTO ¥ He(OPMAITFHOTO OOIICHHS, IPAaBUJI TOCTPOCHHUS MUCHEMEHHOTO PEYEBOTO BHICKA3bIBAHUS HA N3YUYAaEMOM SI3BIKE;
II0JT PYKOBOJICTBOM IIPEINOaBaTeNsl CIIOCOOEH M0Ka3aTh YMEHHS BECTH JCIIOBYIO TIEPETIHCKY C YIE€TOM COIHOKYJIBTYPHBIX
0COOEHHOCTEH ¢ MpeACTaBUTEISIMH APYTUX CTPaH; CIIocOOEH YaCTHYHO MOKa3aTh BIAJCHNE TEXHUKOM IepeBoaa u
peaaKTUpOBaHUSL.

- OLICHKA «HEYAOBJIETBOPUTEILHOY BBICTABIISIETCS CTYIEHTY, €CJIM CTYJICHT MOKa3bIBAE€T HEYIOBIETBOPUTEIbHBIN YPOBEHD
3HaHUI 0COOEHHOCTEH (POopMATLHOTO U He(HOPMATEHOTO OOIICHUS, TPABUII IIOCTPOCHHUS MUCBMEHHOTO PEYCBOI0 BHICKA3BIBAHUS
Ha U3y4aeMOM S3bIKe; 3aTPYAHIETCS UM HE MOXKET [IOKa3aTh YMEHHUS BECTH JAEJOBYIO MEPEHUCKY C YUETOM COLHOKYIbTYPHBIX
0COOCHHOCTEH C IIPEJACTABUTEISIMU JPYTUX CTPAH; HE BIAJICCT TEXHUKOU IIEPEBOJIA M PEIAKTHPOBAHUSI.

5.4. OneHo4YHBbIe CPeACTBA IS POMEKYTOYHOM aTTeCTAIUH

B xonme 1,2,3 ceMecTpoB CTyICHTHI CHIAIOT 3a4€T M0 AUCIMIUIMHE. 3aUeT BKIIOYAET B ceOs CIeqyIolune 3a1anus:
1. IIpomexxyTOuHBIi TECT
2. Make up a dialogue

1) [TpomexyTOUHBIH TEeCT IJIs 3aUeTa 1Mo AUCHUTIIHNHE “VIHOCTpaHHBIN S3bIK” BKIIFOYAET JICKCHKO-TPAMMATHICCKUE 3aaHHS,
3aJ[aHusl HA YTEHHE ¥ IOHMMAaHHUE TEKCTa, 3a/laHKe 110 HAMCAHUIO [IEJI0BOTO MHChMA.
IIpumepHsbIe 3amanus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka TUayioroB:
— A job fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
—Food and Entertaining
— At a Trade Fair

— Dealing with problems

KPUTEPUU OLIEHUBAHN S HA 3AUETE:

- «3aYTCHO» BBICTABILICTCS CTYACHTY, ecii C(OOPMUPOBAH KAK MUHIMYM ITOPOTOBEIN YPOBCHb HHAUKATOPA TOCTHKCHUS
KOMIICTCHI[HH:

- MOKa3bIBacT 0a30BBIN YPOBCHb 3HAHUI OCHOBHBIX IPAMMATUYCCKUX CTPYKTYP; OOLICYOTPEOUTEIbHOM, OOIIEKYIBTYPHOU 1
po¢eCCHOHATBHOM JICKCUKU; PEYEBBIX KIIUIIIE, HCOOXOIUMBIX IJIsl OCYIICCTBICHHUS JCI0BOI KOMMYHUKAI[MA HA HHOCTPAHHOM
SI3BIKE; 0COOCHHOCTEW CTHIIMCTUKY HANMMCAHUS O(PHUIMATBHBIX U HEO(DUIHMATBHBIX TUCEM, 3HAHUH OCHOBHBIX IMEPEBOIUECKUX
TpaHchopmanuii, a Taxke 3HAHUH MPaBUI MPOPECCHOHATIBHOIO PEYEBOI0 ITHKETA;

- IO/l PYKOBOJICTBOM MPEIOAaBaTeNsl CIIOCOOEH MOKa3aTh yMEHHsI IOCTPOSHHUS BHICKA3bIBAHUS B CMOCIMPOBAHHBIX
(TpemiaraeMpIX) CUTYalnusX OOIICHHUS Ha WHOCTPAHHOM SI3bIKE, TIPABUIILHO HCIIOJIBb3Ys BepOabHbIe U HeBEpOAIbHBIE CPEICTBA
00IIEHHsT; BECTH JCTIOBYIO MIEPEMUCKY C YIETOM COLIMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTENSIMU IPYTUX CTPAH;

- CMOCOOEH YaCTHYHO MMOKA3aTh BIAICHUE HMHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEIOBOTO OOIIEHHs, TEXHHUKOM JeJI0BOr0 MHUChMa
Ha HHOCTPAHHOM SI3bIKE.

- KHE3aYTCHOY BBICTABJIACTCS CTYJCHTY, €CIIM YPOBEHb HHAMKATOPA JOCTHKCHUS KOMIICTCHIIUU HE C(POPMHUPOBAH:

- MOKA3bIBACT HEYIOBICTBOPUTEIBHBIN YPOBEHb 3HAHHI OCHOBHBIX TPAMMATHUCCKUX CTPYKTYP; 00IICYIOTPEOUTEIBHOM,
0OLIEKYNBTYPHOU U MPOHECCHOHATBLHOMN JICKCUKH; PEUYEBBIX KIIHIIE, HECOOXOIUMBIX IS OCYIICCTBICHHS JICIOBOM
KOMMYHUKAIIMHA HA HHOCTPAHHOM SI3bIKE; OCOOCHHOCTEH CTHIIMCTHKY HATMCAHUS O(QUIMATBHBIX U HEO(PHUIUAIBHBIX ITUCEM,
TIpaBUI MPO(HECCHOHATHFHOTO PEYEBOTO ITUKETA, a TAKXKE 3HAHNI OCHOBHBIX MEPEBOTIECKHUX TPAHCHOPMAIIHIA;

- 3aTPYAHSACTCS WM HE MOKET MOKa3aTh yMEHUS MOCTPOSHHSI BEICKAa3BIBAHUS B CMOZCITHPOBAHHBIX (IIPEUIaraeMBbIX) CUTYaIHIX
0OIIeHNST Ha MHOCTPAHHOM SI3BIKE, TIPABIIIBHO UCTIONB3Ys BepOabHBIE M HEBEpOATbHBIE CPEACTBA OOLICHHUS; BECTH JACIOBYIO
MIEPEMICKY C YI€TOM COIMOKYIBTYPHBIX OCOOCHHOCTEH ¢ IPEACTaBUTEISIMH JPYTUX CTPaH;

- HE BJIaJICET HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJIOBOTO OOIIEHHS, TEXHUKOW JEJI0BOTO MMChMa HA HHOCTPAHHOM SI3BIKE.

B koHIe 4 ceMecTpa CTYICHTHI CAAIOT 3K3aMEH, KOTOPBIN BKIFOYACT CICAYIOIIIE 38 JaHHS:
1. Progressive Test.
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1. ToroBeIif TECT, pa3MEIIEHHBIH B CHCTEME 3JIeKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bxmodaer: 1) Iekcuko-
rpaMMaTHYeCKHUE 3a1aHusl, 2) 3aJaHue Ha NIepeBO TEKCTa, 3) 3a/laHue 110 HaNMCcaHuIo nmucbMa. [IpumepHbie 3aaHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual
/ practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and
bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit / deal) of
ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave / booking
/ stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th-26th July.
B I know. And I’'m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk  Italian.
a) isn’tb) aren’tc) am not

2. A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’t gob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothave b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.
A When (1) (you arrive) in Thailand?

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. I (5) (have) my breakfast and now
1(6) (wait) for a taxi. In fact, the taxi is here now! I (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1

A (1) Can you speak Japanese?

B No 1(2)




Conversation 2

A (3) there any visitors in the office today?
B No, there (4)
Conversation 3
A How much is the RX-100?

B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, 1(7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can I speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something I’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

¢) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, I do.

g) How about Wednesday?

h) I think we need to target young people.
i) That’s a great idea.

j) I’'m afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

¢) One thing we could do is
d) I think

e) | have a problem with

f) I really enjoy

g) I’'m afraid I can’t make
h) What about using

i) I need some

j) Can I have your

1. A my new camera.

B Oh dear. I'm sorry to hear that.

2. A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, I agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5.A training to do my job properly.
B I’'m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea.

7. A What are you going to talk about?

B our new product line.
8. A Is 25th May OK for you?

B 25th May.

9. A There’s a problem with Astrid.

B I agree. talk to her.
10. A What do you do in your free time?

B sports.




. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

O 00 31O L A Wi —

2. TemaTnka IUanoroB

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. [lepeBon TekcTa

[TpumepHbIE TEKCTHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul forsightseeing, then youcould stayin Sultanahmet or find asmallshotel away from the
tourist areas. However, this may not be the bestoption for the business traveler with a moming appointment on the
far side of town. Traffic and distance can be a problem for those on a busy schedule. The challengeis to getthe
work done, butalso find time to discover what makes Istanbul unique. Many ofthe city's five-star hotels enjoy a
view where you can see lights onthe Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel
exotic. An afternoon at Hagia Sophia, once a Byzantine church, then amosque and nowa museum,is recommended.
But some of the best sightseeing in Istanbul is done with a knife and fork. What to see There are a large
number of restaurants along the river. A Bosphorus meal is agreat Istanbul tradition. A meal can include a cold
meze, then ahothorsd'euvre, followed by a perfectly cooked piece of fresh fish. How to travel around the city Try to
arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m. There is a metro line that
takes 40 minutes from the FEuropean airport. But the last stop is not in the most convenient part of the old city,
and the chances arethat you will have to continue your journey by taxi. Cabs fromthe airyort are strictly
confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach your destination
by ferry, it is the bestway to see the city, and the boatsrun on time.

Text 2

Yum plansto bethe McDonald's of Chinaby Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to become the McDonald's of China. It is
opening many fastfood restaurants over the nextdecade. Its chief executive, David Novak, says that Yum plans
to more than double its restaurantsin China by 2020.Ithopes to have 9,000 across the countryin the best
locations. Yum is likely toearn about $900m in net income from its China business this year. It plansto build
small restaurants in rail stations and airports. It is already the leading international restaurant company in China.
which is Yum's most successful market. But the company is trying to copy thatsuccessin India and other parts
of Asia with more local dishes, extended hours and breakfast. In two years, it expectsto own 70 per cent ofits
restaurants in emerging markets and just 30 per cent in developed markets. Currently, it owns 53 per cent of its
restaurants in emerging market and 47 per centin developed markets. Executives call the brand's performance in
the USA "disappointing”" and "terrible". "It's been a big challenge inthe US," Mr Novak

Text 6

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours of
New York. But this isn't a business trip or a holidav. Ms Li and more than 80 other wealthv Chinese tourists are here




in her group. Bergdorf Goodman, adepartment store, puts on afashion show in their honour. "I liked it a
lot. Tt was my first fashion show," said MsLi. Sheis the kind ofperson that luxury retailers wantto meet.
She is the co-founder of arecruitmentagency in Shanghai. Another luxury company that organises an event for
the groupis Mont Blanc, the pen maker. Itputs apiano in the store and LangLang, the Chinese pianist,
plays for the group. Estde Lauder, the cosmetics brand, gives people inthe Affinity China group samplesof an
expensive new eye cream. Chinese travellers took million overseas trips in 2011 and spent atotal of $69bn, an
increase of 25 per cent from the previous year. Coach, the handbag brand, says that sometimes 15-20 per cent ofits
sales in New York, Las Vegas and Hawaii are from Chinese tourists

KPUTEPUM OUEHMBAHUWS HA DK3AMEHE:

Ol1leHKa «OTJIMYHO» BBICTABISIETCS, €CJM  CTYJCHT MOKa3bIBaeT rry0OKOe 3HAHHME:!

- PAMMATHYECKUX CTPYKTYP; O0LICYNOTPEOHTEILHOM, OOIIEKYIbTYPHOM U MPO(ECCHOHATbHOMN JIEKCHKU; PEUEBbIX KIIHIIIE,
HEOOXOAUMBIX JJIsl OCYIIECTBICHHS ICTIOBOM KOMMYHHKAIIMU HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEW CTUIIMCTUKU HAIIMCaHUs O(UIUATBHBIX 1 HEO(PHUIIUATBHBIX TUCEM, CTPYKTYPHO THIIOJOTHH U TPABHI
MOCTPOCHHS MUCBMEHHOTO PEUYCBOTO BBICKA3BIBAHUS HA U3YYaEMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTYCCKIX TpaHCHOpMAITHii;

- paBwJI MPO(HECCHOHATBFHOTO PEYCBOT0 ITUKETA.

CTyIeHT CaMOCTOSATENEHO PEATH3YeT YMCHHS:

- MOCTPOUTH BHICKAa3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPE/IIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
HCTIONB3Ys BepOambHbIe U HeBepOaIbHBIE CPEICTBA OOIICHNUS,

- BECTH [ICJIOBYIO MIEPEMUCKY C YUETOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU IPYTUX CTPaH;

- nepeBo/ia MpoeCCHOHATILHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYIapCTBEHHbII S3bIK U 00paTHO.

CTyaeHT BlajieeT:

- MHOCTPAHHBIM S13bIKOM KaK CTHJIEM JIEIOBOTO OOIIEHNS;

- TEXHHUKOI1 J€JI0BOTO MMChbMa Ha HHOCTPAHHOM SI3bIKE;

- OCHOBaMH TEXHUKH IIEPEBOJIA.

OICHKA «XOPOIIIOY» BBICTABISCTCS, €CIM CTYJCHT MOKA3bIBACT XOPOIIUE 3HAHUS:

- OCHOBHBIX TPAMMAaTHYECKHUX CTPYKTYP; OOMICYNOTPEOUTEIbHOM, OOIIEKYIBTYPHON U MPOGECCHOHATBHOM JICKCUKHU; PEUEBBIX
KJTUIIIE, HEOOXOAUMBIX ISl OCYIIECTBICHUS JICIIOBO KOMMYHHKAIIMU Ha HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEW CTUIIMCTUKU HAIMCaHUs O(UIUATBHBIX 1 HEO(DHUIIUATIBHBIX TUCEM, CTPYKTYPHO THIIOJOTHH U TIPABHI
MOCTPOCHHS ITMCbMEHHOT'O PEYEBOT0 BBICKA3bIBAHHS HA N3y4aeMOM SI3BIKE;

- OCHOBHBIX MEPEBOAYECKUX TpaHCHOPMALIHIA;

- npaBuil MPO(ECCUOHATILHOTO PEYEBOr0 ITHKETA.

CTyaeHT crmoco0eH Mmoka3aTh yMEHHUS:

- IOCTPOUTD BBICKA3bIBAaHHSI B CMOJICIIMPOBAHHBIX (IPE/IaraeMbIX) CUTyalUsIX OOLICHUs] HA MHOCTPAHHOM SI3bIKE, IPaBHIBHO
UCTOJNB3Ys BepOallbHbIC M HEBEpOAIbHBIC CPEICTBA OOIICHHS,

- BECTH JICJIOBYIO TICPEIHCKY C YUETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIME JPYTUX CTPaH;

- BBITIOJIHUTb MEPEBOJI MPOPECCHOHATIBHBIX TEKCTOB C MHOCTPAHHOIO HA FOCYJAPCTBCHHBIN S3bIK M 00PATHO C YaCTHYHOU
MTOMOIIBIO TIPSO IaBaTEIsL.

CryneHT crocoOeH YaCTUYHO ITOKA3aTh BIIAJICHUC:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOLICHHUS;

- TEXHHUKO¥ JEI0BOT0 MMChbMa Ha HHOCTPAHHOM SI3bIKE.

- OCHOBaMH TEXHHUKH MEPEBOJIA.

O1ieHKa «YZIO0BIECTBOPUTEIBHOY» BBICTABIISIETCS, €CIIU CTYACHT MOKa3bIBaeT 0a30BbIil ypOBEHb 3HAHHIA:

- OCHOBHbBIX I'PAMMATHYECKUX CTPYKTYP; OOLICYyOTPEOUTENILHOM, OOIIEKYIbTYPHON U MPO(eCcCHOHANBHON JIEKCUKHU; PEUeBBIX
KJTUIIIE, HEOOXOAUMBIX JUISl OCYIIECTBICHUS JICIIOBO KOMMYHHKAIIUU HA MHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKH HAIIMCAHUS O(QUIMATIBHBIX U HEOPHUIUAIBHBIX MMCEM, CTPYKTYPHOM THUIIOJIOTHHU ¥ MPABHI
MOCTPOCHHS MUCBMEHHOTO PEUYCBOTO BBICKA3BIBAHUS HA U3YYaEMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTYCCKHX TpaHCHOpMAIHii;

- IpaBwJI MPO(ECCHOHATBFHOTO PEYCBOT0 ITUKETA.

ITox pyKOBOACTBOM IpEroaBaTess ClIocOOCH MMOKa3aTh YMCHHUS:

- IOCTPOUTD BBICKA3bIBAaHHSI B CMOJICIIMPOBAHHBIX (IPE/IaraeMbIX) CUTyalUsIX OOLICHUs] HA HHOCTPAHHOM SI3bIKE, IPaBHILHO
HCTIONB3Ys BepOambHbIe U HeBepOaIbHbBIE CPEICTBA OOIICHNUS,

- BECTH [ICJIOBYIO MEPEMUCKY C YUETOM COLUOKYJIbTYPHBIX OCOOCHHOCTEH C MPEICTABUTEISIMU IPYTUX CTPaH;

- BBIIIOJIHUTD MEPEBO IPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO HA FOCYAAPCTBEHHBIN SI3bIK M OOPATHO C YaCTHYHOMN
MOMOILIBIO TIPENOIaBaTes.

CryneHT crnocoOeH YaCTUYHO ITOKA3aTh BIIAJICHUC:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOLICHUS;

- TEXHUKOW JICIOBOTO MUChMa HAa HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TCXHUKH IIEPECBOIA.

OHGHKa «HCYIAOBJICTBOPUTECIBbHO» BBICTABJISICTCA, €CJIN CTYACHT IMOKA3bIBACT HeyﬂOBHeTBOpHTGHLHLIﬁ YPOBCHb 3HAHU:
- OCHOBHBIX TDAMMATHYECKHX CTDVKTVD: 00IMIEVIOTDEOUTETLHON. OOMIEKVILTVDHON U ThotheCcCHOHATBLHON JIEKCUKN: DEYEBBIX




MTOCTPOCHHS TUCHBMEHHOTO PEYCBOT0 BRICKA3BIBAHMS HA M3YIaEMOM SI3bIKE

- OCHOBHBIX [IEPEBOAYCCKHX TpaHCHOpMAITHii;

- IpaBHI MPO(ECCHOHAIBLHOIO PEYEBOI0 ITHKETA.

CTyneHT 3aTpyQHIETCS W HE MOXET II0Ka3aTh YMCHHUS:

- MOCTPOUTH BHICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEIIaracMbIX) CUTYalUsIX OOIICHUS Ha HHOCTPAHHOM SI3BIKE, IPABUIILHO
UCTOJNB3Ys BepOallbHbIC ¥ HEBEpOAIbHBIC CPEICTBA OOIICHHS,

- BECTH JICJIOBYIO TICPEIHCKY C YUETOM COIMOKYJIbTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIME JIPYTUX CTPaH;
BBIIOJIHUTH MEPEBOJI MPOPECCUOHATBHBIX TEKCTOB C MHOCTPAHHOTO HAa TOCYJAAPCTBEHHBIN S3bIK M 00PATHO C YaCTUYHOMN
MOMOIIBIO TIPSO IaBaATEIIS.

CTyaeHT He BiIaJieeT:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEJI0BOTO OOIICHUS.

- HE BJIQJICCT TEXHHUKOM IEIIOBOrO MMChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBAaMH TEXHHKU IIEPEBOJIA.

6. YHEBHO-METO/JMYECKOE U UTH®OPMAIIMOHHOE OBECHEYEHHME JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHas JiUTepaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue MsnparenscTBO, TOA Dn. anpec
JI1.1 |Cnenosuu B.C. JenoBoii aHrnuiickuii s361k = Business MuHck: http://www.iprbookshop.ru
English: yueGHOe mocobue TerpaCucremc, 2012 [/28070
JI1.2 |Mutskuna O.B., AHTIHICKUH SI3BIK AJ1s1 ienioBoro oomenus. | Kemeposo: http://www.iprbookshop.ru
[epuna U.B. Okcempecc-Kype: ydyeOHoe nocodue st Kemeposckuii /61258.html
CTYACHTOB BceX opM 00ydeHHUs TEXHOJIOTHYECKHI
HMHCTHUTYT MUIIEBON
MPOMBIIIJIEHHOCTH,
2014
6.1.2. lono/iHuTeIbHAS JIUTEPATYpa
ABTOPBI, COCTaBUTEIH 3arnaBue H3natenscTBo, To Om. axpec
JI2.1 |3emnsHoBa ML.II. MHocTpaHHbIi A3bIK (aHTTIMHCKUA). Tromens: TromeHckwmii |https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: [rocynapcTBeHHbIi icdlib/7067/read.php
y4eOHO-METOIUUECKOE TOCOOUe yHUBepcuTer, 2018
6.3.1 Ilepeyenb mporpaMMHOro obecrneqyeHust
6.3.1.1|MS Office
6.3.1.2|Moodle
6.3.1.3|Kaspersky Endpoint Security mst 6usneca CTAHJIAPTHBIN
6.3.1.4|MS WINDOWS
6.3.1.5|SAnnexc.bpaysep
6.3.1.6]|LibreOffice
6.3.1.7|NVDA
6.3.2 IlepeuyeHb MHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|Onexrponno-6ubnunoreynas cucrema [IPRbooks
6.3.2.2|ba3a nanHbIX «neKTpoHHas 6MOnuoTeKka I OpHO-ANTalCKOr0 roCy1apCTBEHHOTO YHUBEPCUTET A

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

JTIUCKYCCHS

poJieBas urpa

pe3eHTanus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAY JIS)

HOMep ayAuTOpun Ha3navenue OcHOBHOE OCHAIlleHHe

411 A2 YueOHast ayJUTOpUS s IPOBEICHUS
3aHATHH JICKIIMOHHOIO THIIA, 3aHATHI
CEMHUHAPCKOT0 TUIIA, KypCOBOTO
MIPOSKTUPOBAHUS (BBITIOJTHEHUS KYPCOBBIX
padoT), rPYIIIOBBIX ¥ UHIUBUAYAIBHBIX
KOHCYJIbTAITUH, TEKYIIETO KOHTPOJIS U

IIPOMEKYTOYHOHN aTTEeCTaIlUU

Pabouee mecto npenonasaresns. [locagounsie mecra st
oOyy4aromuxcs (10 KOJIMYECTBY 00yUaroIuxcs),
ydeHH4YecKast IocKa, Kadeapa




414 A2 Y4eOHast ayIuTOpHs JJIs IPOBEICHUS Pabouee mecTo npernogasarens. [locagounblie MecTa IIst
3aHATHH JIEKIIMOHHOTO THUIIA, 3aHITHHA 00yJaromuxcs (Mo KOJIWIECTBY 00yJatomuxcst),
CEeMUHAPCKOT0 THIIA, KYpPCOBOTO yueHH4ecKkas 10cka, Kadempa

MPOCKTHPOBAHUS (BBIIIOJHECHUS KYPCOBBIX
padoT), rPYIIOBBIX U UHIUBUAYAIBEHBIX
KOHCYJIbTAIIHi, TEKYIIEr0 KOHTPOJIS U
MPOMEKYTOYHOU aTTECTALUU

202 A4 Komnerorepnsiii knacc. [Tomerienue asns Pabouee mecto npenonasatens. [locagouneie MecTa

CaMOCTOSTEIIFHOU pabOTHI oOyuaromuxcs (110 KOJUYECTBY 00YJIAFOIIUXCS).
MynbTUMEINANPOEKTOP, IKPaH, KOMIbIOTEPbI

301 Al Y4eOHast ayTUTOpHS AJIsl IPOBEICHHUS Pabouee mecto npenonasatens. [locagouneie MecTa
3aHATHUH JIEKIUOHHOTO TUIIA, 3aHITHIA oOyuaromuxcs (110 KOJUYECTBY 00YJIAFOIIUXCS).
CEMUHAPCKOI0 TUIA, KypPCOBOTO HHTepakTHBHAS TOCKa C MPOEKTOPOM, KOMIIBIOTED,
MPOCKTHPOBAHUS (BBIMOJIHECHNS KYPCOBBIX  |yUCHHUYECKas JOCKaA, IPE3CHTAI[MOHHAS TpUOYyHa,
paboT), TPYMIIIOBHIX ¥ HHANBUAYAIBHBIX MTOJIKITFOYEHUE K HHTEPHETY, MUKPO(DOH, YCUIUTEIbHBIE
KOHCYJBTAIINH, TEKYIIEro KOHTPOJIS U KOJIOHKH

MMPOMEKYTOUHON aTTECTAIIHH.

9. METOAUYECKHUE YKA3ZAHUA IJIAA OBYYAIOIIUXCA IO OCBOEHUIO JTUCHUIIJIMHBI (MO Y JIA)

CamocrosiTenbHas paboTa CTYyIEHTOB MPEJIoaraeT CleIYONUe BUIbL:

- IOJITOTOBKA K NMPaKTHYECKUM 3aHATHUAM;

- YTEHHUE U TEPEBOJI TEKCTOB,

- cOCTaBJIEHHE TJI0CCAPHS 10 TEME;

- BBINOJIHEHHUE TTMCHMEHHBIX M YCTHBIX 33J]aHUH (JIEKCHKO-TPaMMaTH4YeCKUX YIIPAKHCHNH, HATTMCAHHUE JCJIOBBIX IMHUCEM Ha
HWHOCTPAHHOM SI3bIKE H JIP.;

- BBINOJIHEHWE KOHTPOJIBHBIX PaboT (TECTOB);

- MOJITOTOBKA K 3a4YeTy M YK3aMEHY.

Kpowme Toro, camocrositenbHas paboTa CTYA€HTA 0 U3YYSHUIO AUCIUILIMHBI OXBATHIBACT: 3ayYUBAHNE CJIOB HMHOCTPAHHOTO SI3bIKa,
rpaMMAaTHYECKUX MPABHII, YTCHHE TEKCTOB HA HHOCTPAHHOM SI3bIKE BCIYX B COOTBETCTBHHU C ITPABUIIAMH YTCHUS, IOHUMAHNE TEKCTOB,
IIOCTPOSHKE BOIIPOCOB M OTBETOB K TEKCTaM; IEPEBO/I HA PYCCKHUH A3bIK (YCTHBIN M MUCHMEHHBIH).

MeTOZ[I/I‘{eCKI/Ie YKa3aHus 110 BBINIOJHCHUIO CaMOCTOSITEIIbHOM pa60T1>1
MeTOZ[I/I‘{eCKI/Ie YKa3aHHs K BBIITOJIHECHUIO JICKCUKO-TPAMMATUICCKUX pra)I(HeHI/Iﬁ

ITpu paboTe ¢ TEKCHKO-TPaMMAaTHYECKUM MaTepHaIoM HEOOXOIUMO CTPEMUTHCS HE TOJBKO K Y3HABAHUIO CIIOBA WM
rpaMMaTH4ecKoro o00poTa, HO M K [TOHUMAHUIO 1IeJIM €ro  ynotpeOiieHus B JIaHHOM KOHTEKCTe.

W3y4aemblil MaTepuan Tpe0yeT NPaKTHYECKOTo MPUMEHEHHS, IPEXKE BCETO B BUAE JIEKCUKO-TPAMMATHYECKUX YIIPAXKHEHUH, KOTOPHIE
CJIEZyeT BBINOJIHATH TOJIBKO MOCIIE TIIATEIbHOM NPOpaObOTKH Bcero Marepuana. V3yueHue rpaMMaTHKH Hellb3s HayaTh «C
cepeauHbl». Kaxplii HOBBIN pasen 0a3upyercs Ha U3y4eHHOM Mpex e matepuaie. OIHAKO H3yUYeHHE TOJIbKO IpaMMaTHKH 0e3
MIPABHIIBHOTO MPOM3HOLIEHHS ¥ 3HAHUS JICKCHKU OCTaeTCsI «BEIbI0 B ceOey. JINIIb KOMIUIEKCHBIN ITOX0] ¥ IOCTEIIEHHbIH Iepexo OT
IIPOCTOTO K CJI0XXKHOMY MOKET JIaTh TpeOYyeMblil pe3ynbrart.

[Tpu BEIMOIHEHNHN YNPaXKHEHUH CHayasa ClielyeT 03HAKOMUTHCS C TPAMMATHYECKUMH KOMMEHTapHAMH, IPOCMOTPETH 3aIlHCH,
ceJaHHbIe Ha 3aHATHU. [Ipy MOArOTOBKE K KOHTPOJIBHBIM paboTaM TpeOyeTcs TakKe NPOCMOTPETh BECh JIEKCUKO-IPaMMAaTHUECKUI
Marepua, B TOM YHCIie JOMAIIHIE THChbMEHHbIE YIPaKHEHHSL.

CryneHTaM peKOMEH/IyeTCsl HCII0Nb30BaTh 00y4aloe KOMIIBIOTEpHBIE IPOrPaMMBbl, KOTOPbIE Aal0T BO3MOXKHOCTh HE TOJIBKO
[IPOCIIyIIaTh NPaBUIIbHOE (hPOHETHYECKOEe OPOPMIICHHE PEUH, HO U BEIPAOOTATh HABBIKH UCIIOIb30BaHUS MIPABMIBHBIX JIEKCHUKO-
rpaMMaTHYECKUX CTPYKTYP MPH ITOMOIIN YIPaKHEHHM.

[Tpu n3yyeHun onpenenEHHBIX JEKCHUECKUX U IPaMMaTHIECKHX SBJICHHH HEMELIKOTO SI3bIKa PEKOMEHIyeTCs HCIIOIb30BaTh CXEMBI,
TaOJIHULbI U3 CPABOYHHUKOB 110 TPaMMAaTHKE, TIIATEIbHO TOTOBUTH UX ISl oOecneueHus mpo4Horo ycBoeHus. [Ipu noctpoenun
HEMEIIKOTO MPEIOKEHNS CIeAYeT pacIoaraTh CI0Ba B CTPOTO ONPENeNEHHOM MOPSIIKE, YIUTHIBAsI, YTO MOPSIOK CIOB B
[IOBECTBOBATEIILHOM, BOIIPOCUTEILHOM M OTPHLIATEIILHOM MPEUIOKEHHUIX OTJIMYAETCSA OT HOPSJIKA CJIOB B PYCCKOM IIPEJIOKEHHH.

MeTOZ[I/I‘{eCKI/Ie PCKOMEHAAIUU 10 ITOATOTOBKE pOJ'IeBOfI UI'pbL

B cTpykType poseBoii Urpsl Kak IPOLECCa BBIACISIOTCS CIACAYIONINE COCTABISIOIIHNE:

* TeMa;

* pOJIH, B3ATHIC Ha CeOsI HTPAOIINMHY;

* UTPOBBIC JCUCTBUS KaK CPENICTBA pean3alliy 3THX POJIei;

* UTPOBOE YMOTPEOICHHUE MIPEAMETOB, T. €. 3aMEIICHUC PEaIbHbIX BEIICH HIPOBBIMH, YCIOBHBIMH;

* pealbHbIC OTHOIICHHUS MEXY UIPAIOLINMH;

* cloxeT (cozepkaHue) — 00JIaCTh JCHCTBUTEIBHOCTH, YCIOBHO BOCIIPOU3BOIUMAsI B UTPE.

B nporecce posieBoit Urpbl 0TPadaTHIBAIOTCS U YCBAUBAIOTCS:

1) aTHYeCcKHEe HOPMBI | IPABIIIA TIOBEACHHUS U OMPE/ICICHHBIC COLHAIBHBIC POJIH B TOM WIIH HHOM 3THOKYJIBTYPHOM COOOIIECTBE;
2) 0COOCHHOCTH, XapaKTEPHbIE YSPThI, BO3MOKHOCTH TE€X HJIM MHBIX COLMAIBHBIX TPYIIIT MK OMPEACICHHBIX KOJUICKTHBOB —




aHaJIOTOB MPEIIPUITHI, PUPM, T.€. pa3IUYHBIC THITBI SKOHOMUYECKHX U COLUANILHBIX HHCTUTYTOB, YTO BIIOCIEACTBHU MOXET OBITh
MEPEHECECHO B COLMATIBHYIO IPAKTHKY;

3) yMeHHS COBMECTHON KOJIJICKTUBHOM JCSTEIEHOCTH;

4) KynbTypHBIC TPAIUIUH U HOPMBI.

PoneBbie UIpBl, TEMa U CIOXKET KOTOPBIX OCHOBaH Ha COACPIKAHUH TEKCTOB, WILTIOCTPUPYIOT MOBEICHHE B CHUTYAIIMU MEKKYIbTYPHOTO
oO1meHus.

B xauecTBe MPUEMOB, XapaKTEPHBIX JAJISI METOJA POJICBOI UTPBI BEICTYIAIOT CIEAYIOLIHE:

- IpEeM BOCCO3/IaHHsI KOMMYHHKATHBHOTO KOHTEKCTA, KOMMYHHKATHBHOM CUTYaLHH;

- IPUEM BHPTYaJIbHON SKCKYPCHH, KOTOPBIH MOKHO OPraHM30BaTh KaK C MOMOIIBIO TEXHHYECKUX CPENICTB, TAK M C UCTIOIb30BAHUEM
peanbHbIX (OTOMATEPUATIOB B y4eOHOW ayAUTOPHH,

- IpUeM JIpaMaTU3al1K, HAPABICHHBII HA CO3[JAHUE YCIOBHH, MPUOIMKEHHBIX K YCIOBUSM PEATbHOTO OOIIEHNUS, CBSI3AHHBI ¢
CO3IaHHEM CUTYyaIMH OOLICHMS, OMPEICICHUEM LICIH, PacpeIeICHHEM POJIeii;

- mpueM pedIeKCUBHOM UICHTU(DHUKAIMH, PEANOIAraloINi UICHTU(PHUKAIHIO C 00BEKTOM OOIICHHS H IOBECTBOBAHHUE OT UMEHH
9TOTO OOBEKTA.

Meroaudeckie yKa3aHus K HAIIMCAHUIO JIETI0BOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter writing.
Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as short as
possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get tips to write
business letters, types of business letters and samples of business letter. Use the formats and modify the content as per your
requirements.

Meronudeckue ykazaHHs K YTEHHIO ¥ IEPEBOLY TEKCTOB MPOGEeCCHOHANBHOM HAPaBIeHHOCTH

TekcTbl Mpog)eCCHOHANBHONW HANpPaBICHHOCTH Ha HHOCTPAHHOM SI3bIKE IOMHMO CBOECH OCHOBHOW  3ajayu —
MH()OPMATHBHOCTH — TIOMOTAIOT MOMOJHUTh OOIIWA M TEMAaTHYSCKHH CIIOBAPHBIN 3amac, TPEHUPYIOT B MPOU3HOLICHHU
HEMEILIKHX CIIOB ¥ BBIPAXEHHH, 3aKpeIUIIOT NpaBHiIa TIPaMMATHKH, CHOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM pedn.
[IpenrekcroBelii Tam:

- TMPOYTHTE 3arojOBOK M CK&KHUTE, O 4YeM (0 KOM) OyAeT UATH peYb B TEKCTE;

- O3HAaKOMbTECh C HOBBIMH CIIOBAMH H CJIOBOCOYETAHWSIMU (€CIM TaKOBbIE JaHbI K TEKCTY C MEPEBOIOM);
- TMpoYHWTalTe W BBHINUIIATE CJIOBA, 0003HAYANONIHE. .. (IAETCS PYCCKUN KBUBAJICHT);

- BbIOGpHTE U3 TEKCTa CIIOBA, OTHOCSIIHMECS K M3ydaeMou Teme;

- HalauTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexkcToBBI 3Tam:

- IPOYTHTE TEKCT;

- BBIAENUTE CJOBa (CIOBOCOYETAHUS WIHM NPEIOKCHUS), KOTOPhIE HECYT BAXHYIO (KIIOUEBYIO HHPOPMAIIHUIO);
- BBIIMIINTE WIM IOAYEPKHUTE OCHOBHBIC MMEHA (TEPMUHBI, ONIPEIeIeHHs, 0003HAUCHHUS);

- chopMynupyiiTe KIIOYEBYIO MBICIb KaXKAO0To ab3ama;

- OTMEThTE CIIOBO (CJIIOBOCOYETAHHE), KOTOpOE JyYllle BCEro IepeaacT CoAepKaHHe TeKcTa (YacTH TEKCTa).
IToCIeTeKCTOBBIH  JTAar:

- 03arJIaBbTe TEKCT;

- TPOYTUTE BCIYX MPEAJOKEHHsS, KOTOPbIC MOSCHSIIOT Ha3BaHHE TEKCTa;

- HalauUTe B TEKCTE NPCIIOKCHUS ISl OMMUCAHHS ...

- ToATBepAuTE (ONMPOBEPTHHUTE) CIOBAMH U3 TEKCTa CIEAYIOIIYIO MBICHD ...

- OTBETHTE Ha BOMPOC;

- COCTaBbTE IIaH TEKCTa;

- BBINMIIATE KIIOYEBBIC CJIOBA, HEOOXOAMMBIC JJISI Iepecka3a TeKCTa,




- IEepecKaXuTe TEKCT, ONUPAsCh Ha IJIaH;
- IepecKaXuTe TeKCT, ONHPAsCh Ha KIIOYEBHIE CIIOBA.

[Ipu noaroroBke pedeprpoBaHHHS TEKCTa PEKOMEHAYETCs BOCHOJIb30BaThCS CIEAYIOMIECH MaMsITKON:

1. TMocne mnpouTeHus TekcTa pas30eiiTe ero Ha CMBICIOBBIC YACTH.

2. B kaxnod wuacTu Halgure mnpemiokeHue (MX MOXXeT OBITh HECKOJIbKO), B KOTOPOM 3aKJIIO4YE€H OCHOBHOMN CMBICI 3TOH
YaCTH TEKCTA. BrImuimuTe 5TH NpeioKeHusl.

3. ITloguepkHuTEe B O3TUX NPEAJIOKECHUSIX KIIOUEBBIE CJIOBA.

4. CocraBbTe IUIaH MEpecKasa.

5. Onwpasck Ha IJ1aH, HEPECKAKUTE TEKCT,

6. Ommpascb Ha KIIOYEBBIE CJIOBA, PACCKAKHUTE TEKCT.

MeTOZ[I/I‘{eCKI/Ie PECKOMEHAAIUU 10 COCTABJICHNUIO JUCKYCCUU

ITamsiTKa O COCTABICHHUIO UCKYCCHU

B nporecce NOATOTOBKH K BBITOJHEHHIO 33/IaHKs (AUCKYCCHS) BHUMATEIBHO H3YYUTE €r0 COJCPIKATEIFHOES HAMTOIHEHHE, OTIPEICTUTES
KOHKPETHYIO CHTYalHI0 i KOMMYHHKaTHBHYIO 3aa4y OOILICHHSI.

CuTyauusi 0OOIIEHUS YETKO U JJAKOHMYHO KOHKPETH3UPYETCs B IEPBBIX IBYX-TPEX MPEATOKEHHUAX 3aJaHHs, TOITOMY HX CIIEITyeT
YHUTAaTh OCOOCHHO BHUMATEIBHO.

* O0s13aTeNbHO 00CYIHUTE BCE MpeiaraeéMble BApUAHTBI, BHE 3aBUCHMOCTH OT COOCTBEHHBIX MPEAMOYTCHHA.

*BynpTe HHUIIMATHBHBIM ITIAPTHEPOM IO OOIICHHUIO, a HE MACCHBHO OXKHIaiiTe BOPOCOB CO CTOPOHBI cobecenHnka. Heobxommmo
HayaTh Oecely ¢ KpaTKoOTo BCTYIUICHHS —00BSICHEHHs CUTyaluu. Jlanee cleyeT akTHBHO BECTH Oecely: peiaraTb BApUaHThl IS
00CYXICHHS, 33/1aBaTh COOTBETCTBYIOIINE PEUCBON CUTYAIMH BONPOCHI, IIPH HEOOXOJMMOCTH [EePECIIPAIINBATE, YyTOYHITh MHEHUC
cobeceHIKa, OCYIIECTBISATh IEPEX0/] OT OJHOTO BAPUAHTA K APYTOMY, B 3aBepIICHHE Oece bl MOCIe 00CYKICHHS BCEX BAPHAHTOB
caMoMy TPEUIOKHUTh pelieHre. PelieHne T0KHO JOTHYHO BHITEKAaTh U3 BCEr0 CKAa3aHHOTO 000MMH MapTHEpaMu, He 3a0yabpTe MpH
9TOM eIl Pa3 MOWHTEPECOBATHCS MHEHHEM COOCCeTHIKA.

*BexITHBOCTD B JHANIOTe MPEAINOaraeT, Mpex/e BCero, MposIBICHUE 3aHHTEPECOBAHHOCTH M0 OTHOIICHHUIO K CBOEMY MapTHEPY MO
o01IeHut0, 00s3aTeNIbHOE pearnpoBaHUe Ha €ro PEeIUTHKU (IIyCTh TIOPOIO C MOMOIIBI0 KOPOTKUX PEIUIMK pearupoBanus). Heooxoxumo
BHUMATEJBHO CIYIIATh MaPTHEPA U IaBaTh aJCKBAaTHBIC PEAKI[HK Ha TO, YTO OH FOBOPHT. B JaHHOM THIIe AMANIOTa Yallle BCETO
OTBETHBIMH PEaKILHAMH OyAyT COTIACHE WM Hecoraacue (IPHIeM BEKIIHBOE), H, BO3MOXHO, YAUBICHHE, COMHeHHUE. [Ipu aToM,
0€3yCIIOBHO, CIIEIYET CTapaThCs UCIOIb30BATh PA3HOOOPA3HBIC SI3BIKOBBIC CPEACTBA ISl BBIPAXKCHHS JaHHBIX S3bIKOBBIX (DYHKIIHH.

* AKTHBHO peyiaraiiTe BapuaHThl TS 00CYKAeHHUsI (€CTECTBEHHO, TI0CIIE JOCTATOYHO TOAPOOHOr0 00CYKACHHMS KaXIA0T0
MIPEBIIYILETO).

*IIpu npeUIoKEeHNH CBOCTO BapHaHTa CIICAYeT JaBaTh YSTKUE Pa3BEPHYTHIC apI'yMEHTHI B €ro Moib3y. B ciyyae Hecormacus
cobeceTHIKa HEOOXOJMMO PearupoBaTh Ha €ro PeIIMKA CBOMMH KOHTPAapryMEHTaMH, COTJIACYs UX C €ro JOBOJaMH. Y MCHHUE
YCIBIIIATE MAPTHEPA M aICKBATHO M apTYMEHTHPOBAHHO PEAaripOBAaTh B CHOHTAHHBIX OTBETHBIX PEIUIMKAX OCOOCHHO IIEHHO B TaHHOM
turne auanora. OHAKO COBCEM Heo0s3aTeNbHO BCEria He COTJIAlaThCs C MApTHEPOM, BEIb B PEalbHON KOMMYHUKAIIUH MbI
JIOCTATOYHO YacTO MEPECMATPHBACM CBOIO TOYKY 3PCHUSI, B3BEIIMBAs TOBO/IBI «3a» U «IIPOTHBY. [IpH cornacuu ¢ MHEHHEM
co0eceTHUKa BaYKHO MPUBECTH JIOTIOIHUTENBHBIC TOBOIBI B MOJIb3Y 00CYKJaEMOr0 BApHUAHTA HJIH Pa3BEPHYTh aprYMEHT COOCCEeJHUKA.
* AKTHBHOCTb U BeXKJIMBOCTh COOCCEIHUKA MTPEAIIONIAraeT 3aMHTEPECOBAHHOCTh BO MHEHHH [apPTHEPA [0 OOLICHHIO, II03TOMY B Oeceie
CJIEIyeT MHTEPECOBATHCSI MHEHUEM cOOSCeHUKA MO MOBOAY MpPEAIaracMbIX BAPHAHTOB, 3aMPAIINBATh €0 COTNIACHE MM HECOTTIache
co cBoeit TouKo#i 3peHns. IIpu He0OX0JMMOCTH MOXKHO 33/1aTh YTOYHSIOLIHE BOIPOCHI, IIEPECIPOCHTH COOECETHIKA.

Heo0xomuMo y4uThIBaTh MHEHHE COOSCEAHUKA U MPUBOJUMBIC KM aPTYMEHTBI ITPU MPHHITHU OKOHYATEIFHOTO PELICHHs, KOTOPOe
JIOJDKHO CTATh JIOTHYECKUM 3aBeplLIeHneM auanora. Eciu perenne npoTHBOPEYHT COACPKAHUIO IPOBEICHHON Oecesl,
KOMMYHHUKATHBHAS 33]]a4a MOXKET OKa3aThCsl HEBBIMIOIHEHHON. DTO 03HAYAET, YTO YYaCTHUK Oeceabl (POPMAIIbHO MPOroBapuBall CBOU
JIOBOJIBI, HE CICAMI 33 PEIINKaMHU COOECEAHHNKA U JIOTUKOH Pa3BUTHS JHAIIOTA.

*IHUIMATUBHOCTH B Oecelie MpearoiaracT yMeHHE BOBJICYb MAapTHEPA B UANIOT. B TAaHHOM THIIE JUAIOra 3TO MPOSBISETCS HE TOIBKO
B YMEHHH 3aIIPOCUTh MHEHHE COOCCEAHNKA, HO U B IPHUIJIAIICHAH IPEIaraTh CBOU BapUAHTHI IS OOCYKACHUSL.

* Heo0X0IMMO MOMHHTB, YTO AUATIOT — 3TO HE 0OMEH MOHOJIOTAMH.

Meroandeckue PEKOMEHAAIUH 10 ITOATOTOBKE NPE3CHTALIUN

Co3aHue pe3eHTaluy COCTOUT U3 TPEX 3TaloB:

1. [InanupoBaHue Mpe3eHTAIlMK BKJIFOYACT B ceOs:

1. Ompenenenue nenei.

2. OmnpenenieHrie OCHOBHOM WIEH MPE3EHTAINH.

3. ITonGop nononHuTensHOi nHGopMaLuu.

4. IInaHnpoBaHUE BHICTYIIJICHUS.

5. Co3naHue CTpYKTYphI IPE3EHTAIHH.

6. IlpoBepka JIOTMKH NIOJJaYl MaTepuaa.

7. IloaroroBka 3aKkJIOYEHUS.

II. Pa3paboTka Ipe3eHTaluu.

III. 3amura mpe3eHTanuy.

[IpakTH4eckue COBETHI O NOATOTOBKE IPE3CHTALUH:
- TOTOBBTE OTJENIFHO MTEYaTHBIN TEKCT, CIaiAbl, pa3JaTOYHBINH MaTepHalr;




- Claiipl — BU3yaibHas oja4a HHPOPMAIIMH, KOTOpas J0JDKHA COAEPKATh MUHUMYM TEKCTa, MAKCUMYM U300paXKeHHUH, HECYIUX
CMBICIIOBYIO HAarpy3Ky, BBITJISIACTh HATIAJHO U IIPOCTO;

- TEKCTOBOE COJIep KaHHe MPE3CHTAIMU — YCTHAs pedb WK YTEHHE, KOTOpask TOJDKHA BKITIOYAThH apTyMEHTHI, (PaKThl, JOKA3aTeIbCTBA U
SMOIINH;

- PEKOMEH]IyeMOe YUCIIO CIaioB - 15-22;

- o0s13aTenpHas HHGOPManus IS IPE3EHTANH: TeMa, (aMUIINS U MHULUAJIB! BEICTYIAIONIEr0; IUIaH COOOIIEHUS; KPaTKHe BHIBOJBI U3
BCEr0 CKa3aHHOI'0; CIIMCOK UCIOJIb30BaHHBIX HCTOUHHKOB;

[Ipu cpennem pacuere BpeMeHH MPOCMOTpPa — | MUHYTa Ha CIIAiil, KOJIMYECTBO CIAWI0B ISl 15 MUHYTHOTO BBICTYIIICHHS HE JOJKHO
IpeBbILAaTh 15-Tu.

Cruib

Cobmronaiite enuHbli etk oopmitenus. M3beraiite cruneil, KoTopsle OyayT OTBIEKaTh OT caMoil pe3eHTaunu. BeriomorarenbHas
uHpopmarus (yrnpapistollie KHOMKH) He JOJDKHBI TPeo0IiaiaTh HaZl OCHOBHO HH(pOpMaluei (TEeKCT, pUCYHKH).

doH

Jlns dpoHa BeIOMpaliTe 60Jiee X0JIOIHbIE TOHA (CHHHIA WK 3€JICHBIN ).

Vcnonb3oBaHue 1BeTa

Ha onnoM craiine pekoMeHIyeTcs HCI0JIb30BaTh He 0oJee TpeX HBETOB: OAuH i (hOHA, OAMH AJISI 3aT0JIOBKOB, OUH JUIS TeKcTa. s
(oHa U TEeKCTa UCIIONB3YHTE KOHTpacTHbIe I1BeTa. OOpaThTe 0c000€ BHUMAaHHE Ha LIBET THIIEPCCHIIOK (10 U ITOCIIE UCIOIb30BAHUS ).
AHMMaIoHHbIe QPEKTHI

Hcnonp3yiiTe BO3MOKHOCTH KOMITBFOTEPHOM aHUMAIIUK JUIs TIPE/ICTaBlIeHHs HHPOpMaIu Ha ciaiae. He ctout 3noynorpe0isTh
Pa3THYHBIMU AaHUMAIIMOHHBIMU 3 (heKTaMu, OHH HE JOJDKHBI OTBICKATh BHIMAaHKE OT COACPKaHUs HH(OpMaiy Ha craize.

MeTtoaudeckue YKa3aHus 110 pa60Te CO CJI0OBapeMm

DOopMBI CAMOCTOSITENILHON PabOThI CO CIOBAPEM:

- IOMCK 3a/1aHHBIX CJIOB B CJIOBApE;

- onpezenenye GopM eAUHCTBEHHOIO U MHOXECTBEHHOI'O YUCIIA CYLIECTBUTEIbHBIX;
- BBIOODP HY)KHBIX 3HAYE€HHI MHOTO3HAYHBIX CJIOB;

- HOUCK HY>KHOI'O 3HAU€HMsI CJIOB U3 YUCIIA FPAMMATUYECKUX OMOHUMOB;

- TIONCK 3HAYEHHs TJIarona 1o OfXHOH U3 TIaroJbHBIX GOpM.

1. Ilpu noucke ciaoBa B CI0Bape HEOOXOAUMO CIIEAUTH 3a TOUHBIM COBIAJEHUEM rpaduueckoro ohopMIeHHUs UCKOMOTO U
HalICHHOTO CII0Ba, B IPOTUBHOM CIIydae mepeBo] OyeT HelpaBHIbHBIM.

2. MHorue c1oBa SBIISIOTCS MHOIO3HAYHBIMHY, T.€. UMEIOT HECKOJIBKO 3HAYEHUI, T0ITOMY IIPU IIOUCKE 3HAUEHUS CI0BA B CIOBape
HEoOXOAMMO YUTATh BCIO CIIOBAPHYIO CTAThIO M BRIOMPATH IS IEPEBOA TO 3HAUEHHE, KOTOPOE MTOIXOANT B KOHTEKCT MPEII0KeHHUS
(Tekcra).

3. IIpu noucke B clloBape 3HaUEHUS CJIOBA B PAE CIy4acB CleAyeT IPUHUMATh BO BHUMAHUE I'PAMMATUUECKYIO (DYHKIIHIO CIIOBA B
HpeUI0KEeHNH, TaK KaK HEKOTOPBIE CIIOBA BHIMONHSIIOT Pa3INYHbIe IPaMMaTHIecKue (GYHKIIHH U B 3aBHCAMOCTH OT 3TOTO MEPEBOIATCS
[O-pa3HOMY.

4. ITpu moucke 3Ha4YEHHs TJIaroNa B CJIOBape CllelyeT HMETh B BHAY, YTO ITIaroibl yKa3aHsl B CJIOBape B HEONIPEeNeHHOH Gopme
(Infinitiv - schlafen, aufmachen)B To Bpems Kak B IpeaI0KEHUHU (TEKCTE) OHU (HYHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HbIX
rpaMMaTHYECKUX KOHCTPYKIUX. IToncK riaroia 3aBUCHT OT €ro IPHHAIIEKHOCTH K KJIACCy MPABIIbHBIX WIIH HEMPABUIIBHBIX
[JIarojioB.

MeTtoanyeckre peKOMEHAAINH O IOATOTOBKE K 3K3aMEeHY

B nepuoj moAroToBKH K 3K3aMEHY CTYIECHTHI BHOBb O0OpaIlaloTCs K MpoiiieHHOMY ydeOHOMY MaTepuaiy. [Ipu 7ToM oHHM He TOJIBKO
CKPEIUISAIOT NOJY4YEeHHbIE 3HAHUS, HO U TIOJIy4aloT HOBbIe. [IoaroToBKa CTy/IeHTa K 3K3aMEHY BKIIIOUaeT B ceOs TpH JTarna:
-ayJUTOPHAs ¥ BHEAYAUTOPHAsI CAMOCTOSTEIbHAs paboTa B TEUCHUE CEMECTPA;

-HENOCPECTBEHHAs! TOJrOTOBKA B THU, IIPEALIECTBYIOLIIE SK3aMEeHY 110 TeMaM Kypca,

-IOJTOTOBKA K OTBETY Ha BOIIPOCHI, COAEPKAIINECS B OMIIeTax.

Jlureparypa Ui HOATOTOBKH K 9K3aMEHY PEKOMEHAYeTCs IIpernoaBaTesieM 100 yka3aHa B y4eOHO-METOJMYECKOM KOMIUIEKCE.

B xoz1e MOATOTOBKY K 9K3aMEeHY CTyAE€HTaM HE0OX0ANMO 00paInaTh BHUIMaHNE He TOJIBKO Ha YPOBEHb 3aIIOMUHAHYS, HO U HA CTETICHb
[TIOHUMAaHHUS U3JIaraeMbIX pooIeM.

DK3aMeH MPOBOJMUTCS IO OMiIeTaM, OXBaTHIBAIOIINM BECh MPOWACHHBINH MaTepHal. [10 OKOHYaHNH OTBETa K3aMEHATOP MOJKET 3a/1aTh
CTYICHTY JOTOJIHUTENbHbBIE U YTOUHSIOIME BONpockl. Ha moaroToBky kK oTBeTY 10 BolpocaM Ouiera cTyaeHTy gaercs 30 MUHYT ¢
MOMEHTA MOJY4YEHUS UM.




