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1.1  Introductions. Work and leisure. 
Jobs and studies. Nationalities. to be a/ an 

with jobs; wh- questions. Introducing 

yourself and others. Meet conference 

attendees. 
Days, months, dates. Leisure activities. 

Present simple. Adverbs and expressions 

of frequency.  Writing: e-mail. / / 

1  4  -4. -3 

-1. -4 

-4. -4

1.1 2.1 2.2  2   

1.2  Introductions. Work and leisure. 
Jobs and studies. Nationalities. to be a/ an 

with jobs; wh- questions. Introducing 

yourself and others. Meet conference 

attendees. 
Days, months, dates. Leisure activities. 

Present simple. Adverbs and expressions 

of frequency.  Writing: e-mail. / / 

1  64  -4. -3 

-1. -4 

-4. -4

1.1 2.1 2.2  0   

1.3  Problems. 
Adjectives describing problems at work. 

Present simple: negatives and questions, 

have got. Telephoning: solving problems. 

Writing: telephone message.  / / 

1  4  -4. -3 

-1. -4 

-4. -4

1.1 2.1 2.2  2   

1.4  Problems. 
Adjectives describing problems at work. 

Present simple: negatives and questions, 

have got. Telephoning: solving problems. 

Writing: telephone message. 
Markets. Companies. 
Types of markets. Comparatives and 

superlatives. Much /a lot, a little /a bit. 

Meetings: participating in discussions. 
Successful companies. Describing 

companies. Present continuous. Present 

simple or present continuous. Writing: 

company profile.  / / 

1  64  -4. -3 

-1. -4 

-4. -4

1.1 2.1 2.2  0   

   2.   

( ё ) 
           

2.1    ё  / ё /  1  7,7  -4. -3 

-1. -4 

-2. -4 

-4. -4

  0   

2.2    /K /  1  0,3  -4. -3 

-1. -4 

-2. -4 

-4. -4

  0   

   3. 2    
3.1  Business trips (airports, hotels).  Food and 

entertaining. 
Travel details: letters, numbers, times. 

Can/can’t. There is/are. Making booking 

and checking arrangements. 
 
Eating out: food and menu terms. 

Some/any. Countable and uncountable 

nouns.  Choose a restaurant for a business 

meal. Writing: e-mail.  / / 

2  6  -4. -3 

-1. -4 

-2. -4 

-4. -4

1.1 2.1 2.2  2   



 

: 44.03.01_2021_451- .plx              . 6

3.2  Travel details: letters, numbers, times. 

Can/can’t. There is/are. Making booking 

and checking arrangements. Speaking: 

Book guests into a hotel. Writing: e-mail. 

Reading: A business hotel brochure. 

Listening: travel information. 
Eating out: food and menu terms. 

Some/any. Countable and uncountable 

nouns. Socializing 2: entertaining. 

Speaking: Choose a restaurant for a 

business meal. Writing: e-mail. Reading: 

Ordering a meal. 
/ / 

2  76  -4. -3 

-1. -4 

-2. -4 

-4. -4

1.1 2.1 2.2  0   

3.3  Sales. People. 
Choosing a product or a service. Past 

simple. Past time references. 
 
Types of colleagues. Starting a business. 

Describing people. Past simple: negatives 

and questions. Question forms. 

Negotiating: dealing with problems. 
Writing: e-mail. 
 
/ / 

2  6  -4. -3 

-1. -4 

-2. -4 

-4. -4

1.1 2.1 2.2  2   

3.4  Sales. People. 
Choosing a product or a service. Past 

simple. Past time references. 
 
Types of colleagues. Starting a business. 

Describing people. Past simple: negatives 

and questions. Question forms. 

Negotiating: dealing with problems. 
Writing: e-mail. 
The Web. 
Using the Internet. Internet terms. Time 

expressions. Talking about future plans 

(present continuous and going to, will). 

Making arrangements. Writing: e- mail.  

/ / 

2  79  -4. -3 

-1. -4 

-2. -4 

-4. -4

1.1 2.1 2.2  0   

   4.   

( ) 
           

4.1     / /  2  7,75  -4. -3 

-1. -4 

-2. -4 

-4. -4

  0   

4.2    /K /  2  0,25  -4. -3 

-1. -4 

-2. -4 

-4. -4

  0   

4.3    /K /  2  1  -4. -3 

-1. -4 

-2. -4 

-4. -4

  0   

   5.   

( ё ) 
           

5.1    ё  / ё /  2  3,85  -4. -3 

-1. -4 

-2. -4 

-4. -4

  0   

5.2    /K /  2  0,15  -4. -3 

-1. -4 

-2. -4 

-4. -4

  0   

     
5.    
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5.1.     
  1, 2      .       : 

1. Progressive test 
2. Make up a dialogue based on the given situation. 
 

 4     ,    : 
1. Read and translate the text. Answer the questions. 
2. Make up a dialogue based on the given situation. 
3. Write the business letter. 

5.2.    
  . 

   
 ,   ,   ,      

                      

6. -      ( ) 
6.1.   

6.1.1.   

  ,   ,   .  
1.1   . .     : 1 

:    
: , 

2002 
 

6.1.2.   

  ,   ,   .  
2.1   . .   :    

 1    

(  ) 

- :  

, 2015 
http://elib.gasu.ru/index.ph 

p? 

option=com_abook&view 

=book&id=44:anglijskij- 

yazyk&catid=35:inostrann 

ye-yazyki&Itemid=180 
2.2   . .    ( ). 

Communicative english: let's read and discuss: 

-   

:  

 

, 2018 

https://icdlib.nspu.ru/view/ 

icdlib/7067/read.php 

6.3.1    
6.3.1.1  Moodle 
6.3.1.2  MS Office 
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2.      . 
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4.   ,  ,  . 
5.          . 
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    ,          

 .       ,    

  ,   ,       ,    

  . .     . 
    : 

1.        ,    ,      Dear Sir, 

Dear Sirs  Gentlemen. 
2.         ,    Dear Madam. 
3.     ,      
Dear Mr. Smith,   Dear Miss Smith (  ), Dear Mrs. Smith (  ), Dear Ms. Smith 

(    ,    .       ). 
          Mr., Mrs, Ms. 

   
1. - ,   . . 

        .      I 

am writing in connection with… 
I am writing to enquire about…           ,     

 Further to… 
With reference to… 
2. -  

   
Thank you for your letter of 12 January (     of), In reply/ answer/ response to your letter of 12 

January… 
       : 

In accordance with your request…, According to your request…, As requested (by you/ in your letter). 
    ,   . .    : We are pleased/ glad to 

send you…, We enclose…, We send enclosed… 
     .   : 

First of all, Firstly, Secondly, Finally 
   ,    ,   : 

Moreover, In addition to it 
So, As a result, Therefore 
However, On the one hand… On the other hand, In contrast 
In conclusion, To sum up, On the whole 

      : 
I would be very pleased… 
Will you be so kind to inform me… 
I will be obliged if you could … 
I would appreciate if you could… 

       , : 
I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us. 
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   –  –   .       Dear Sir, Dear Sirs 

Dear Madam  Gentlemen,           Yours faithfully. 
      Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith   

  Yours sincerely. 

 


