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1.1 Introductions. Work and leisure. 

Jobs and studies. Nationalities. to be a/ an 
with jobs; wh- questions. Introducing 

yourself and others. Meet conference 
attendees. 

Days, months, dates. Leisure activities. 
Present simple. Adverbs and expressions 

of frequency.  Writing: e-ЦКТХ. / / 

1 27 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 5  

1.2 Introductions. Work and leisure. 

Jobs and studies. Nationalities. to be a/ an 
with jobs; wh- questions. Introducing 

yourself and others. Meet conference 
attendees. 

Days, months, dates. Leisure activities. 
Present simple. Adverbs and expressions 

of frequency.  Writing: e-ЦКТХ. / / 

1 4 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 0  
- 

 
 . 

 
. 

1.3 Problems. 

Adjectives describing problems at work. 
Present simple: negatives and questions, 

have got. Telephoning: solving problems. 
Writing: telephone mesЬКРО.  / / 

1 27 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 5  

1.4 Problems. 

Adjectives describing problems at work. 
Present simple: negatives and questions, 

have got. Telephoning: solving problems. 
АrТЭТЧР: ЭОХОpСШЧО ЦОЬЬКРО.  / / 

1 5 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 0  
- 

 
 . 

  
 
. 

 
  

 . 
 

 
.

  2.   
( ё ) 

      

2.1   ё  / ё / 1 8,85 -1. -4 
-2. -4 

-4. -4 
-4. -3 

 0  

2.2   /K / 1 0,15 -1. -4 
-2. -4 

-4. -4 
-4. -3 

 0  

  3. 2        

3.1 Business trips (airports, hotels).  Food and 

entertaining. 
Travel details: letters, numbers, times. 

CКЧ/МКЧ’Э. TСОrО ТЬ/КrО. MКФТЧР ЛШШФТЧР 
and checking arrangements. 

 

Eating out: food and menu terms. 

Some/any. Countable and uncountable 
nouns.  Choose a restaurant for a business 

meal. Writing: e-ЦКТХ.  / / 

2 18 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 2  

3.2 Business trips (airports, hotels).  Food and 

entertaining. 
Travel details: letters, numbers, times. 

CКЧ/МКЧ’Э. TСОrО ТЬ/КrО. MКФТЧР ЛШШФТЧР 
and checking arrangements. 

 

Eating out: food and menu terms. 

Some/any. Countable and uncountable 
nouns.  Choose a restaurant for a business 

meal. Writing: e-ЦКТХ.  / / 

2 14 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 0  
- 

 
 . 

  
 
. 

 
  

 . 
 

 
.
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3.3 Sales. People. 

Choosing a product or a service. Past 
simple. Past time references. 

 

Types of colleagues. Starting a business. 
Describing people. Past simple: negatives 

and questions. Question forms. 
Negotiating: dealing with problems. 

Writing: e-mail. 

 

/ / 

2 18 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 2  

3.4 Sales. People. 

Choosing a product or a service. Past 
simple. Past time references. 

 

Types of colleagues. Starting a business. 

Describing people. Past simple: negatives 
and questions. Question forms. 

Negotiating: dealing with problems. 
Writing: e-ЦКТХ.   / / 

2 13 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 0  
- 

 

 . 
  

 
. 

 
  

 . 
 

 
.

  4.   
( ё ) 

      

4.1   ё  / ё / 2 8,85 -1. -4 

-2. -4 
-4. -4 

-4. -3 

 0  

4.2   /K / 2 0,15 -1. -4 

-2. -4 
-4. -4 

-4. -3 

 0  

  5. 3        

5.1 Markets. Companies. 
Types of markets. Comparatives and 

superlatives. Much /a lot, a little /a bit. 
Meetings: participating in discussions. 

Successful companies. Describing 
companies. Present continuous. Present 

simple or present continuous. Writing: 
company profile. 

Presentations:  Types of markets, 
Presentation of the company. 

/ / 

3 18 -1. -4 
-2. -4 

-4. -4 
-4. -3 

1.1 2.1 2.2 2  

5.2 Markets. Companies. 

Types of markets. Comparatives and 
superlatives. Much /a lot, a little /a bit. 

Meetings: participating in discussions. 
Successful companies. Describing 

companies. Present continuous. Present 
simple or present continuous. Writing: 

company profile.  / / 

3 13 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 0  
- 

 
 . 

  
 
. 

 
  

 . 
 

 
.

5.3 The Web. 

Using the Internet. Internet terms. Time 
expressions. Talking about future plans 

(present continuous and going to, will). 

Making arrangements. Writing: e- mail.  
/ / 

3 18 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 2  

5.4 The Web. 

Using the Internet. Internet terms. Time 
expressions. Talking about future plans 

(present continuous and going to, will). 
Making arrangements. Writing: e- mail.  

/ / 

3 14 -1. -4 

-2. -4 
-4. -4 

-4. -3 

1.1 2.1 2.2 0  
- 

 
 . 

  
 
. 

 
  

 . 
 

 
.

  6.   
( ё ) 
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6.1   ё  / ё / 3 8,85 -1. -4 

-2. -4 
-4. -4 

-4. -3 

 0  

6.2   /K / 3 0,15 -1. -4 

-2. -4 
-4. -4 

-4. -3 

 0  

  7. 4        

7.1 Cultures. Jobs. 
Company cultures. Cultural mistakes. 

should /shouldn't, could /would. 
Identifying problems and agreeing action. 

 

Skills you need for a job. Skills and 

abilities. Present perfect. Past simple and 
present perfect. Interview skills.  Writing: 

К МurrТМuХuЦ ЯТЭКО.  / / 

4 36 -1. -4 
-2. -4 

-4. -4 
-4. -3 

1.1 2.1 2.2 4  

7.2 Cultures. Jobs. 
Company cultures. Cultural mistakes. 

should /shouldn't, could /would. 
Identifying problems and agreeing action. 

 

Skills you need for a job. Skills and 

abilities. Present perfect. Past simple and 
present perfect. Interview skills.  Writing: 

К МurrТМuХuЦ ЯТЭКО.  / / 

4 36 -1. -4 
-2. -4 

-4. -4 
-4. -3 

1.1 2.1 2.2 0  
- 

 
 . 

  
 
. 

 
  

 . 
 

 
.

  8.   
( ) 

      

8.1    / / 4 34,75 -1. -4 

-2. -4 
-4. -4 

-4. -3 

 0  

8.2   /K / 4 0,25 -1. -4 

-2. -4 
-4. -4 

-4. -3 

 0  

8.3   /K / 4 1 -1. -4 

-2. -4 
-4. -4 

-4. -3 

 0  

          

5.    

5.1.     

   2      .       : 
1. Progressive test. 

2. Make up a dialogue based on the given situation. 

 

  4    ,    : 
1. Progressive Test. 
2. Make up a Dialogue. 

3. Translate the Text into Russian. 

5.2.    

    . 
   

         . 
          

6. -      ( ) 
6.1.   

6.1.1.   
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 ,   ,  .  

1.1  . ., 
 . . 

    . 
- :    
    

: 
 

 
  

, 
2014 

http://www.iprbookshop.ru 
/61258.html 

6.1.2.   

 ,   ,  .  

2.1  . .  :    
 1    

(  ) 

- :  
, 2015 

http://elib.gasu.ru/index.ph 
p? 

option=com_abook&view 
=book&id=44:anglijskij- 

yazyk&catid=35:inostrann 
ye-yazyki&Itemid=180 

2.2 ё  .    :  
 

:  
 

- 
 

, 2014 

http://www.iprbookshop.ru 
/32034.html 

6.3.1    

6.3.1.1 Moodle 

6.3.1.2 MS Office 

6.3.2     

6.3.2.1 -   IPRЛШШФЬ 

6.3.2.2   «   -   » 

6.3.2.3    
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-   ,          
 . 

     

     : 
I.     : 
1.  . 
2.    . 
3.    . 
4.   . 
5.  . 
6.   . 
7.    . 
8.  . 
II.  . 
III.  . 
 

       

             
 - .      ,   - 

    ,    ,    
- ,     .         

,      . 
1.   ,    . 
2.      . 
3. B  c    : , .  ,  

. 
4.   ,  ,  . 
5.          . 
6.   c :    o ..,   o ... . 

7.     ,   . ,  ,   
. 

8.      ,     . 
9.   . 
10.  ,  ,  ,   . 
11.     . 
 

      

        .        ;  
    ,          

 .       ,    
  ,   ,       ,    
  . .     . 

    : 
1.        ,    ,      Dear Sir, 
Dear Sirs  Gentlemen. 

2.         ,    Dear Madam. 
3.     ,      

Dear Mr. Smith,   Dear Miss Smith (  ), Dear Mrs. Smith (  ), Dear Ms. Smith 
(    ,    .       ). 

          Mr., Mrs, Ms. 
   

1. - ,   . . 
        .      I 

am writing in connection with… 

I am writing tШ ОЧquТrО КЛШuЭ…           ,     
 Further to… 

With reference to… 

2. -  

   

TСКЧФ вШu ПШr вШur ХОЭЭОr ШП 12 JКЧuКrв (     of), In reply/ answer/ response to your letter of 12 

JКЧuКrв… 

       : 
IЧ КММШrНКЧМО аТЭС вШur rОquОЬЭ…, AММШrНТЧР ЭШ вШur rОquОЬЭ…, AЬ rОquОЬЭОН (Лв вШu/ ТЧ вШur ХОЭЭОr). 

    ,   . .    : We are pleased/ glad to 

send you…, We enclose…, We send enclosed… 

     .   : 
First of all, Firstly, Secondly, Finally 

   ,    ,   : 
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Moreover, In addition to it 

So, As a result, Therefore 

HШаОЯОr, OЧ ЭСО ШЧО СКЧН… OЧ ЭСО ШЭСОr СКЧН, IЧ МШЧЭrКЬЭ 
In conclusion, To sum up, On the whole 

      : 
I аШuХН ЛО ЯОrв pХОКЬОН… 

АТХХ вШu ЛО ЬШ ФТЧН ЭШ ТЧПШrЦ ЦО… 

I аТХХ ЛО ШЛХТРОН ТП вШu МШuХН … 

I аШuХН КpprОМТКЭО ТП вШu МШuХН… 

       , : 
I look forward to hearing from you soon. If you require any further information please do not hesitate to contact us. 

   –  –   .       Dear Sir, Dear Sirs 
Dear Madam  Gentlemen,           Yours faithfully. 

      Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith, Dear Ms. Smith   
  Yours sincerely. 

 


